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ACADEMIC CALENDAR

The University offers courses on a semester basis. The regularly
scheduled fall semester runs from late August to mid-December and the
spring semester from January to mid-May. The summer program includes
a wide range of courses offered in both a traditional summer session and
in workshop formats. The University also offers special interterm courses
between the fall and spring semesters and between the spring semester
and first summer term. Courses also are offered on compressed schedules
during the fall and spring semesters. Check the course syllabi for add/drop
dates. The Academic Calendar is also available at the Registrar’s webpage
on the Texas Wesleyan web site, www.txwes.edu/academics/registrar/.

SUMMER 2014
(Dates and times subject to change)

SUMMER EXTENDED SESSION
May 17 — August 10

May 17-18 Saturday- Track A & C classes begin; Official
Sunday first day of Weekend Program
May 19 Monday Selected weekday and online

courses begin 5/19/14; Students and
Faculty should check course schedule
in RamLink for course meeting times.

May 24-25 Saturday- Weekend Track B classes begin
Sunday
SUMMER I (SUI)
March 12 Wednesday Financial Aid Priority Date
March 24-28 Monday- Advising week
Friday
March 31- Priority online registration for SUI
April 7 2014
April 8- Open online registration for SUI 2014
May 25
May 5 Monday Last day to pay 100% to hold Summer
I, IT and SUE 2014 registration
May 26 Monday Memorial Day; University closed
June 2 Monday Classes begin; Official first day of
classes; Late registration for SU1
2014
June 3 Tuesday Last day to register or to add a class
for Summer I 2014
June 24 Tuesday Last day to drop a class for SUI 2014

July 2 Wednesday Last day of classes/Final examinations


http://www.txwes.edu/academics/registrar/
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University holiday, offices closed

Financial Aid Priority Date
Advising week

Priority online registration for SUII
2014

Open online registration for SUII
2014

Last day to pay 100% to hold SUII
2014 registration

University holiday, offices closed

Classes begin; Official first day of
classes; Late registration

Last day to register or add a class for
Summer 11 2014

Last day to drop a class for Summer I1
and Weekend Program

Last day of classes /
Final examinations Summer II 2014

Weekend Track A and C final
examinations

FALL 2014

(Dates and times subject to change)

July 4 Friday

SUMMER II (SUII)

March 12 Wednesday

March 24-28 Monday-
Friday

March 31-

April 7

April 8-

July 5

May 5 Monday

July 4 Friday

July 7 Monday

July 8 Tuesday

July 29 Tuesday

August 6 Wednesday

August 9-10 Saturday-
Sunday

March 12 Wednesday

March 24-28 Monday-
Friday

March 31-

April 7

April 1 Tuesday

April 8-

June 15

June 16-

August 17

August 5 Tuesday

Financial Aid Priority Date for Fall
2014

Advising week
Priority online registration for Fall
2014

Last day to apply for December 2014
graduation

Open online registration for Fall 2014
Late online registration; Late fee
applies

Last day to make 100% payment to
hold Fall 2014 Registration



August 15

August 17
August 18-19

August 18-22

August 20

August 21
August 22
August 23-
August 24
August 26
August 30-
August 31
September 1
September 6-7

September 22
October 11-12

October 13
October 14
October 20-24
October 27-
November 3
November 3
November 4-
December 5

November 18

Friday

Sunday

Monday-
Friday

Wednesday

Thursday
Friday
Saturday-
Sunday
Tuesday
Saturday-
Sunday
Monday

Saturday-
Sunday

Monday

Saturday-
Sunday

Monday
Tuesday

Monday-
Friday

Monday

Tuesday
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Faculty arrive 9:00 a.m. for fall
semester; All Faculty meeting &
School Meetings. Moved back one
day earlier for meetings.

Residence Halls open 2 p.m.

Students and Faculty should check
course schedule in RamLink for
course meeting dates.

Late registration in Office of Student
Records; Late fee applies

Classes begin 8:00 a.m.; Official
first day of Weekday classes

President’s Picnic 4:30 p.m.

Last day to register or add a class for
Fall 2014

Weekend Program Track A & C
classes begin

Faculty/Staff Convocation 12:15 p.m.
(proposed)

Weekend program classes do not
meet

Labor Day; University closed

Weekend Program Track B classes
begin

Last day to remove grade of “I”

Weekend Program Track A classes
meet

Fall break; University closed
Mid-semester grades due noon

Advising week for Spring and May
Term 2015

Priority online registration for Spring
and May Term 2015

Last day to apply for Spring or
Summer 2015 graduation

Open online registration for Spring
and May Term 2015

Last day to drop a class for Fall 2014
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November 22-23 Saturday-

Weekend Program Track A final

Sunday examinations
November 26 ~ Wednesday University closes at 2:00 p.m.
November 27-28 Thursday- Thanksgiving holiday; University
Friday closed
November 29- Saturday- Weekend Program classes do not
November 30  Sunday meet
December 1 Monday Classes resume 8:00 a.m.
December 2 Tuesday Official last day of classes
December 3 Wednesday Final examinations for Wednesday
evening classes; no day classes
(Dead Day)
December 4-9  Thursday- Final examinations
Tuesday
December 5 Friday Last day to make 100% payment to
hold Spring 2015 Registration
December 6-7  Saturday- Weekend Program Track B&C
Sunday final examinations
December 6- Late registration for Spring 2015; late
January 10 fee applies
December 12 Friday Robing Ceremony 11:00 a.m.; Office
of Student Records closed for
graduation preparation; Fall semester
ends
December 13 Saturday Graduation Convocation 10:00 a.m.,
SW Baptist Theol Center
December 22- Christmas and New Year’s holiday;
January 2 University closed
WINTER TERM 2014
(Specially designed courses; dates and times to be announced)

SPRING 2015
(Dates and times subject to change)

October 20-24  Monday-
Friday

October 27-

November 3

November 4-
December 5

December 6-
January 11

Advising week

Priority online registration for Spring
2015

Open online registration

Late registration for Spring 2015; Late
fee applies.



November 19

December 5

January 11

January 12

January 12-16

January 14

January 16

January 19

January 20

January 24-25

January 31
February 1

February 20
March 4
March 9-15
March 14-15

March 16
March 23-27

April 1

March 30-
April 6

April 7-
June 15

April 2-3

April 4-5

Wednesday

Friday

Sunday
Monday
Monday-
Friday
Wednesday

Friday
Monday
Tuesday
Saturday-

Sunday

Saturday-
Sunday

Friday
Tuesday

Saturday-
Sunday

Monday

Monday-
Friday

Wednesday

Thursday-
Friday

Saturday-
Sunday
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Financial Aid Priority Date for Spring
2015

Last day to make 100% payment to
hold Spring 2015 early registration

Residence Halls open 2:00 p.m.

Faculty arrive 9:00 a.m. for spring
semester; Late registration

Late registration in Office of Student
Records; Late fee applies

Classes begin 8:00 a.m. Official first
day of weekday classes

Last day to register or add a class for
Spring 2015

Martin  Luther King, Jr. Day;
University closed

Faculty/staff  information  session
12:05 p.m.

Track A&C classes begin; Official
first day of Weekend Program

Weekend Track B classes begin;

Last day to remove grade of “I”
Mid-semester grades due noon
Spring Break

Weekend Program classes do not meet

Classes resume 8:00 a.m.

Advising weeks

Last day to apply for December 2015
graduation

Priority online registration for Fall
2015

Open online registration for Fall 2015
Easter vacation begins 8:00 a.m.;
University closed

Weekend Program classes do not
meet
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April 14
May 2-3

May 5
May 6

May 9-10

May 7-12

May 15

May 16

October 20-24
October 27-
November 3

November 4-
January 11

December 5

March 23-27

March 30-
April 6

April 7-
May 5

May 5

May 18

May 25
May 29

Tuesday

Saturday-
Sunday

Tuesday
Wednesday

Saturday-
Sunday

Thursday-
Tuesday

Friday

Saturday

Last day to drop a class

Weekend Program Track A final
examinations

Official last day of classes

Final examinations for Wednesday
evening classes; no day classes (Dead
Day)

Weekend Program Track B&C
final examinations

Final examinations

Robing Ceremony 11:00 a.m.; Spring
semester ends; Office of Student
Records closed for graduation
preparation

Graduation Convocation 10 a.m., SW
Baptist Theological Center; Residence
Halls close

MAY TERM 2015
(Dates and times subject to change)

Monday-
Friday

Friday

Tuesday

Monday

Monday
Friday

Advising week
Priority online registration for May
Term 2015

Open online registration for May
Term 2015

Last day to make 100% payment to
hold Spring Term 2015 early
registration

Advising week

Priority online registration for May
Term 2015

Open online registration for May
Term 2015

Last day to make 100% payment to
hold May Term 2015 registration

Classes begin; Late registration; Last
day to register or add a May Term
2015 class

Memorial Day; University closed

Last day to drop a May Term 2015
class



June 5

May 16-17

May 18

May 23-24

Thursday

University Calendar 15

Final exam or Project due

SUMMER 2015
(Dates and times subject to change)

SUMMER EXTENDED SESSION (SUE)
May 16 — August 9

Saturday-
Sunday

Monday

Saturday-
Sunday

SUMMER I (SUI)

March 11 Wednesday

March 23-27 Monday-
Friday

March 30-

April 6

April 7-

May 26

May 5 Tuesday

May 25 Monday

June 1 Monday

June 2 Tuesday

June 23 Tuesday

July 1 Wednesday

July 3 Friday

SUMMER II (SUII)

March 11 Wednesday

March 23-27 Monday-
Friday

March 30-

April 6

Track A & C classes begin; Official
first day of Weekend Program

Students and Faculty should check
course schedule in RamLink for
course meeting times.

Weekend Track B classes begin

Financial Aid Priority Date

Advising week

Priority online registration for SUI
2015

Open online registration for SUI 2015
Last day to pay 100% to hold Summer
I, IT and SUE 2015 registration
Memorial Day; University closed
Classes begin; Official first day of
classes; Late registration for SU1

2015

Last day to register or to add a class
for Summer I 2015

Last day to drop a class for SUI 2015

Last day of classes /
Final examinations

University holiday, offices closed
Financial Aid Priority Date
Advising week (Sophomore-Senior)

Priority online registration for SUII
2015
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March 30-
April 10

April 7-
July 5
May 5

July 3
July 6

July 7

July 28

August 8-9

August 5

August 8-9

March 11
March 23-27
April 1
March 30-

April 6

April 7-
June 15

June 16-
August 16

August 5

August 16
August 17

Friday

Friday
Monday

Tuesday
Tuesday
Saturday-
Sunday

Wednesday

Saturday-
Sunday

Freshman advising weeks

Open online registration for SUII
2015

Last day to pay 100% to hold SUII
2015 registration

University holiday, offices closed

Classes begin; Official first day of
classes; Late registration

Last day to register or add a class for
Summer II 2015

Last day to drop a class for Summer II
and Weekend Program

Weekend Track A final
examinations

Last day of «classes / Final
examinations Summer II 2015

Weekend Track B&C final
examinations

FALL 2015

(Dates and times subject to change)

Wednesday
Monday-
Friday
Wednesday

Wednesday

Sunday
Monday

Financial Aid Priority Date for Fall
2015

Advising week
Last day to apply for December 2015
graduation

Priority online registration for Fall
2015

Open online registration for Fall 2015
Late online registration; Late fee
applies

Last day to make 100% payment to
hold Fall 2015 Registration

Residence Halls open 2 p.m.

Faculty arrive 9:00 a.m. for fall
semester; All Faculty meeting &
School Meetings. Moved back one
day earlier for meetings.



August 17-18

August 17-21

August 19

August 21

August 22-
August 23

August 25

August 27

August 29-
August 30

September 5-
September 6

September 7
September 21

October 10-11

October 12
October 13

October 19-23

October 26-
November 2

November 2
November 3-
December 6

November 17

November 21-22

November 25

Monday-
Friday

Wednesday
Friday

Saturday-
Sunday

Tuesday

Thursday

Saturday-
Sunday

Saturday-
Sunday

Monday
Monday

Saturday-
Sunday

Monday
Tuesday

Monday-
Friday

Monday

Tuesday

Saturday-
Sunday

Wednesday

November 26-27 Thursday-

Friday

University Calendar 17

Students and Faculty should check
course schedule in RamLink for
course meeting dates.

Late registration in Office of Student
Records; Late fee applies

Classes begin 8:00 a.m.; Official
first day of Weekday classes

Last day to register or add a class for
Fall 2015

Weekend Program Track A & C
classes begin; Official first day of
Weekend Program

Faculty/Staff Convocation 12:15 p.m.
(proposed)

President’s Picnic 4:30 p.m.

Weekend Program Track B classes
begin

Weekend program classes do not
meet

Labor Day; University closed
Last day to remove grade of “I”

Weekend Program Track A classes
meet

Fall break; University closed
Mid-semester grades due noon

Advising week for Spring and May
Term 2016

Priority online registration for Spring
and May Term 2016

Last day to apply for Spring or
Summer 2016 graduation

Open online registration for Spring
and May Term 2016

Last day to drop a class for Fall 2015

Weekend Program Track A final
examinations

University closes at 2:00 p.m.

Thanksgiving holiday; University
closed
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November 28-
November 29

November 30
December 1

December 2

December 3-8

December 4

December 5-6

December 7-
January 10

December 11

December 12

December 21-
January 1

October 19-23
October 26-
November 2

November 3-
December 6

December 7-
January 10

November 18

December 5

Saturday- Weekend Program classes do not

Sunday meet

Monday Classes resume 8:00 a.m.

Tuesday Official last day of classes

Wednesday Final examinations for Wednesday
evening classes; no day classes
(Dead Day)

Thursday — Final examinations

Tuesday

Friday Last day to make 100% payment to
hold Spring 2016 Registration

Saturday- Weekend Program Track B&C

Sunday final examinations
Late registration for Spring 2016; late
fee applies

Friday Robing Ceremony 11:00 a.m.; Fall
semester ends. Office of Student
Records closed for graduation
preparation.

Saturday Graduation Convocation,
Commencement times to be
announced.

Christmas and New Year’s holiday;
University closed
WINTER TERM 2015
(Specially designed courses; dates and times to be announced)
SPRING 2016
(Dates and times subject to change)

Monday- Advising week

Friday
Priority online registration for Spring
2016
Open online registration
Late registration for Spring 2016; Late
fee applies.

Wednesday Financial Aid Priority Date for Spring
2016

Saturday Last day to make 100% payment to
hold Spring 2016 early registration

Sunday Residence Halls open 2:00 p.m.

January 10



January 11

January 11-15

January 13

January 15

January 18

January 19

January 23-24

January 30-
January 31

February 19
March 8
March 14-18
March 19-20

March 21
March 21-29
March 24-25
March 26-27
March 30-
April 6
April 1
April 7-
June 15
April 12

April 30-
May 1

May 3

Monday
Monday-
Friday
Wednesday

Friday
Monday
Tuesday
Saturday-

Sunday

Saturday-
Sunday

Friday
Tuesday

Saturday-
Sunday

Monday

Thursday-
Friday

Saturday-
Sunday

Friday

Tuesday

Saturday-
Sunday

Tuesday
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Faculty arrive 9:00 a.m. for spring
semester; Late registration

Late registration in Office of Student
Records; Late fee applies

Classes begin 8:00 a.m. Official first
day of weekday classes

Last day to register or add a class for
Spring 2016

Martin  Luther King, Jr. Day;
University closed

Faculty/staff  information  session
12:05 p.m.

Track A&C classes begin; Official
first day of Weekend Program

Weekend Track B classes begin;

Last day to remove grade of “I”
Mid-semester grades due noon
Spring Break

Weekend Program classes do not
meet

Classes resume 8:00 a.m.
Advising weeks

Easter vacation begins 8:00 a.m.;
University closed

Weekend Program classes do not
meet

Priority online registration for Fall
2016

Last day to apply for December 2016
graduation

Open online registration for Fall 2016

Last day to drop a class

Weekend Program Track A final
examinations

Official last day of classes
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May 4

May 7-8
May 5-10

May 13

May 14

October 19-23
October 26-
November 2

November 3-
January 10

December 5

March 21-29

March 30-
April 6

April 7-
May 3
May 5
May 16
May 30

May 27

June 3

Wednesday Final examinations for Wednesday
evening classes; no day classes (Dead
Day)
Saturday- Weekend Program Track B&C
Sunday final examinations
Thursday- Final examinations
Tuesday
Friday Robing Ceremony 11:00 a.m.; Spring
semester ends. Office of Student
Records closed for graduation
preparation.
Saturday Graduation Convocation, Times to be
announced; Residence Halls close
MAY TERM 2016
(Dates and times subject to change)
Monday- Advising week
Friday
Priority online registration for May
Term 2016
Open online registration for May
Term 2016
Saturday Last day to make 100% payment to
hold May Term 2016 early
registration
Advising week
Priority online registration for May
Term 2016
Open online registration for May
Term 2016
Thursday Last day to make 100% payment to
hold May Term 2016 registration
Monday Classes begin; Late registration; Last
day to register or add a May Term
2016 class
Monday Memorial Day; University closed
Friday Last day to drop a May Term 2016

Friday

class

Final exam or Project due
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THE UNIVERSITY

Mission

Our mission at Texas Wesleyan University is to develop students to their
full potential as individuals and as members of the world community.

Texas Wesleyan University, founded in 1890 in Fort Worth, is a United
Methodist institution with a tradition in the liberal arts and sciences and a
focus on professional and career preparation.

The University is committed to the principles that each student deserves
ersonal attention and that all members of the academic community must
ave freedom to pursue independent thought and to exercise intellectual

curiosity.

The University endeavors to create a learning environment where each
student is provided an opportunity to pursue individual excellence, to
think clearly and creatively, and to communicate effectively. The
University also strives to develop a sense of civic responsibility and
spiritual sensitivity, with a commitment to moral discrimination and
action. Texas Wesleyan University strives to develop informed,
responsible, and articulate citizens.

The University actively seeks and employs faculty and staff with
commitment and dedication to teaching, inspiring, and serving students.
Texas Wesleyan University recognizes its responsibility to the community
by providing leadership and talent through programs that enable and
enrich society.

Undergraduate and graduate programs are offered on campus and through

distance education. Faculty scholarship informs teaching and advances
knowledge and understanding.

Vision

Texas Wesleyan University aspires to be a values- and student-
centered university where motivated students prepare for graduate
school and leadership in professional careers.

This vision is premised upon the understanding that professional
employers seek individuals who have attained the essential skills of
critical thinking, analytical reasoning and creative problem solving.

Texas Wesleyan believes that the best way for undergraduate students to
learn these skills is in a liberal arts setting through intentionally small
classes led by gifted faculty who are committed to student success.

This vision also recognizes that most students will need graduate
professional degrees to further their careers and that these same skills are
required for admission to and successful completion of graduate
professional programs.

Realizing that most students will enter the workforce before returning to
graduate school, Texas Wesleyan University will maintain graduate
professional programs of high quality in formats that are accessible to
working adults. These programs will focus on deepening and broadening
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critical thinking, analytical reasoning and creative problem solving skills
in the context of professional content.

Accreditation

Texas Wesleyan University is accredited by the Southern Association of
Colleges and Schools Commission on Colleges to award baccalaureate,
master's, and doctoral level degrees. Contact the Commission on Colleges
at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404/679-
4500 (web site: www.sacscoc.org) only for questions, comments, or issues
related to the accreditation of Texas Wesleyan University.

Program accreditation includes:

Accreditation Council for Business Schools and Programs
Commission on Accreditation of Athletic Training Education
Council on Accreditation of Nurse Anesthesia Educational Programs
National Association of Schools of Music

State Board for Educator Certification/Teacher Education Agency
University Senate of the United Methodist Church

Memberships

American Association of Colleges and Universities

American Association of Small Colleges and Schools of Business

American Library Association

American Association of Colleges for Teacher Education

Association of American Collegiate Registrars and Admissions Officers

Association to Advance Collegiate Schools of Business

Council for Advancement and Support of Education

Council of the Colleges of Arts and Sciences

Council of Independent Colleges

Independent Colleges and Universities of Texas

International Association of Universities

Metroplex Area Consortium of Career Centers

Music Educators National Conference

NAFSA: Association of International Educators

National Association Intercollegiate Athletics

National Association of College Admission Counselors

National Association of College and University Business Officers

National Association of Colleges and Employers

Natiﬁ)nalhAssociation of Schools and Colleges of the United Methodist
Churc

National Association of Student Financial Aid Administrators

National Career Development Association

National Collegiate Table Tennis Association

Sonner Athletic Conference

Southern Association of Colleges and Schools

Texas Association of Collegiate Registrars and Admissions Officers

Texas Association of Student Financial Aid Administrators

Texas Council of Arts in Education

Texas Counseling Association

Texas Music Educators Association

Texas United Methodist College Association

Texas Association of College Admission Counselors


http://www.sacscoc.org/
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Organization

The governance of the University is vested in a Board of Trustees, as
provided in its 1890 charter. The board delegates to an executive
committee the authority to conduct the business of the University.

The board meets in regular session semi-annually and at other times as
needed. The board elects the President, manages the property of the
corporation, and determines general policy. The organizational structure
of the University fosters a student-centered approach to learning.
Reporting to the President are the Provost and Senior Vice President with
the responsibility for all academic matters, institutional research, and
sponsored programs as well as information technology; the Vice President
of Finance and Administration with responsibility for finance and budget,
administrative services, and human resources; the Vice President for
University Advancement with responsibility for development and alumni
affairs; tﬁe Vice President for Marketing and Communications with
responsibilities for designing and coordinating University marketing and
communication to both internal and external markets; the Vice President
of Enrollment and Student Services with responsibilities for admission,
student engagement and student services; the Chief of Staff with
responsibilities for managing the President’s office and staff, advising and
assisting the President, and serving as a liaison with the board of trustees,
faculty, staff, and external constituencies; the University resident
chaplain; the Athletic Director with responsibility to manage the
olﬁrayions of the athletic department and administer intercoﬁegiate
athletics.

The academic schools and programs reporting to the Provost include the
Schools of Arts and Letters, Business Administration, Education, and
Natural and Social Sciences led by the dean of each respective school, and
the Graduate Programs of Nurse Anesthesia led by a director.

Members of the Board of Trustees, principal administrative officers,
administrative staff, and faculty are listed in the back of this catalog.

History

Texas Wesleyan University was founded by the Methodist Episcopal
Church, South, in 1890 on a site east of Fort Worth donated by area
pioneers, A. S. Hall, W. D. Hall, and George Tandy. Originally named
Polytechnic College, the school held its first classes in September 1891,
with a handful of faculty members and 111 students.

In the early 20™ century, H.A. Boaz conceived the idea of a new
university for Southern Methodism and planned to develop Polytechnic
College into that university. When Soutlk)lern Methodist University was
established in Dallas, the Polytechnic campus was designated the
Woman’s College for Southern Methodism. Texas Woman’s College, as it
became in 1914, developed into a major force in North Texas. However,
faced with dwindling resources during the Depression, trustees voted to
close the school in 1931. A merger with the financially secure Texas
Wesleyan Academy in Austin kept the doors open and created the new,
co-educational institution of Texas Wesleyan College in 1934. Since then,
Texas Wesleyan has remained a co-educational, liberal arts-based
institution with an increasingly comprehensive academic and student life
program.
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In addition to strong undergraduate programs, the University added
graduate programs in education in the 1970s, and nurse anesthesia and
graduate business programs in the 1980s. The University assumed control
of the Nurse Anesthesia Program at Harris Methodist Hospital and the
program, now known as the Graduate Program in Nurse Anesthesia and
accredited by the Council of Accreditation of Nurse Anesthesia, is the
largest in the country. Recognizing the growth in programs, trustees
changed the name of the institution to Texas Wesleyan University,
effective in January 1989.

Texas Wesleyan has historically combined service to a residential
population along with its strong commitment to a commuting and adult
population. To add flexibility in the scheduling of courses and to
recognize the special needs of adult learners, the University added the
C.E. Hyde Weekend/Evening Program in 1994. The University
established a campus in downtown Fort Worth in 1997 with the relocation
of the Texas Wesleyan University School of Law, which was established
in 1992 and fully accredited by the American Bar Association. In 2013,
Texas Wesleyan University and Texas A&M University announced the
acquisition by Texas A&M University of the Texas Wesleyan University
School of Law.

Texas Wesleyan continues to grow in the 21* century. The psychology
department moved into its new home, the Nenetta Burton Carter Building
in 2001, and a new building for the Graduate Program in Nurse
Anesthesia opened in 2003. A graduate program in counseling was added
in 2004. In 2005, Texas Wesleyan opened its first apartment-style
dormitory for students and completed renovations of the Polytechnic
United Methodist Church. In 2007, the Ed and Rae Schollmaier Science
and Technology Center opened as well as the Louella Baker-Martin
Pavilion. In 2008, the historic Baker Building was renovated, and Texas
Wesleyan established the Doctorate of Nurse Anesthesia Practice and, in
2009, the Doctor of Education. In 2010, the Claudia Stepp Scene shop
opened for use by the theatre department, and the University unveiled the
new Jack and Jo Willa Morton Fitness Center.

The Campus

Texas Wesleyan University maintains a historic campus in east Fort
Worth. The historic campus includes more than 75 acres four miles
southeast of downtown and is located on one of the highest points in the
city. The heritage of Texas Wesleyan is reflected in some of the historic
buildings with Georgian-style columns, while progress is seen in the
contemporary design of the newer buildings. Wesleyan also has a satellite
location south of Fort Worth in the city of Burleson.

This mixture of old and new is reflected in all aspects of Texas Wesleyan
University's life where new and innovative ideas complement more than a
century of traditions.

Elizabeth Means Armstrong Hall (1957) is a residence hall for 75
students and includes a guest room, a large living room, a recreational
area, kitchen, and laundry facilities. It was a gift of the late Elizabeth
Means Armstrong (1898-1993), an alumna, a trustee, and principal
philanthropist of the University.

Armstrong-Mabee Business Building (1957) houses the offices,
classrooms, and computer laboratories for the School of Business
Administration and Professional Programs, Graduate Studies in Business,
and the C.E. Hyde Weekend/Evening Program. This building was
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originally named for Judge George W. Armstrong. It was renamed in
1989 to acknowledge the contribution of the J.E. and L.E. Mabee
Foundation that provided matching funds for remodeling.

The Art Complex contains classrooms, workrooms, and studios. The
complex includes the Boyd House (c. 1893) identified as the oldest
structure in Polytechnic Heights and designated as a City of Fort Worth
Historic Landmark in 1996.

Maxine and Edward L. Baker Building (c. 1927) is named to honor the
Bakers and the Baker Family. Dedicated on November 21, 2008, it
recognizes Edward L. Baker who served as Chairman of the Board from
1955 to 1969. Maxine Baker received an honorary doctorate degree from
the University in 1979. The building houses a community
center/reception hall and University offices.

Baker-Martin House (1928, moved to campus in 1996) houses the
Office of Undergraduate Admissions and serves at the Undergraduate
Welcome Center. Originally located in the Riverside area of Fort Worth, it
was moved to the campus in 1996. James B. Baker built the Georgian-
style home across the street from his business, Baker Brothers Nursery,
one of the first nursery and landscaping operations in North Texas. The
Baker family has a long history of involvement with Texas Wesleyan
University. J.B. Baker served on the Board of Trustees of Polytechnic
College from 1895-1913. His son, Edward L. Baker, Sr., served on the
Texas Wesleyan College Board of Trustees as a member, Chairman of the
Executive Committee, and Chairman of the Board from 1945 until his
death November 29, 1969. Edward Baker's daughter, Louella Baker
Martin, is a trustee of the University. Because of her great affection and
memories of the Baker-Martin home and the long-standing relationship of
the family with Texas Wesleyan University, Mrs. Martin donated the
home to the University.

Brown-Lupton Campus Center (1981) contains lounge areas, a vending
area, a fast food grill, and the Carter Conference Meeting room. Officed in
this building are the Dean of Students, the Athletic Director, International
Programs, Career Services, and the Student Government Association. The
Athletic Department and coaches' offices are located on the second floor.
The Campus Center offers a variety of activities and is open at hours
designed to serve a diverse student population. It was built through gifts
from the T.J. Brown and C.A. Lupton Foundation, Inc., the Amon G.
Carter Foundation, and the L.E. and J.E. Mabee Foundation, Inc.

Nenetta Burton Carter Building (2001) houses the Department of
Psychology. The building was made possible by the Amon G. Carter
Foundation.

Glick House Community Counseling Center (1925) was the home of
Dr. and Mrs. Walter R. Glick. Their home was a gift to the University
from Mrs. Walter R. Glick. From 1936 until 1960, the late Dr. Walter R.
Glick was vice president and professor of history at Texas Wesleyan
College. It now houses a counseling center for students and the
community.

Graduate Programs of Nurse Anesthesia Building (2003) houses the
Graduate Programs of Nurse Anesthesia. In addition to GPNA faculty and
staff offices, it contains a lecture hall that seats 180 students and one
smaller classroom.

Lou’s Place (2007) is a 3,500 square-foot banquet facility located
adjacent to the Baker-Martin House.
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Ella C. McFadden Science Center (1967) houses the Science Lecture
Theatre, offices, classrooms, and laboratories for the sciences. It was
named for the late Ella C. McFadden of Fort Worth, a benefactress of the
University.

Jack and Jo Willa Morton Fitness Center (2010) is a 9900 square foot
facility open to faculty, staff, students, and alumni. It features rooms for
cardio, weights and aerobics as well as locker rooms, offices, and a
conference room.

Oneal-Sells Administration Building (1902, renovated in 1963 and
again in 1980) is a three-story stone building located in the center of the
campus which houses administrative offices, the University Club, the
University Board Room and the Annie Norton Room. Originally named
for Murray Case Sells, it was renamed to include the benefactress who
provided for the remodeling in 1980, the late Cora Maud Oneal, a former
trustee of the University. The building was designated as a Recorded
Texas Historic Landmark in 1966.

Poly United Methodist Church (2003) contains a sanctuary, chapel, the
Betty and Bobby Bragan Fellowship Hall, classrooms, and offices.
Offices include the Dean of Arts and Letters, the University Chaplain, and
faculty. The building was originally constructed in 1950.

Sid W. Richardson Center (1970) is a two-story building housing a
gymnasium that seats 1,800 for indoor athletic events. It houses a
25-meter indoor swimming pool and provides facilities for an extensive
program in health and physical education. The building was named in
honor of the late Sid W. Richardson of Fort Worth.

Dora Roberts Dining Hall (1957, renovated in 1981) is the campus
dining center with facilities for banquets and meetings. It was a gift of
Dora Roberts of Big Spring, Texas.

Stella Russell Hall (1967) is a co-ed residence hall for 150 students and
includes a large living room, a guest room, study facilities, recreational
and laundry rooms, and a sun deck. It was named for Stella Russell of
Houston.

Ed and Rae Schollmaier Science and Technology Center (2007) is a
7,000 square-foot building housing technology intensive classrooms and
faculty offices. Technology includes bioinformatics.

Law Sone Fine Arts Center is housed in the former Polytechnic Baptist
Church (1947). Purchased by the University in 1989, the building has
been remodeled to include performance and rehearsal facilities. The center
houses the Thad Smotherman Theatre. The center is named in honor of
the late Dr. Law Sone, president of the University from 1935-1968.

Claudia Stepp Scene Shop (2010) is used by the theatre department for
construction of sets and includes classroom areas for carpentry, metal
fabrication, and lighting.

Ann Waggoner Fine Arts Building (1908, enlarged in 1923, remodeled
in 2002) includes teaching studios, rehearsal rooms, offices, an electronic
piano laboratory, and the Fine Arts Auditorium, which includes Martin
Hall.

Dan Waggoner Hall (1917, remodeled in 1999, 2003) houses the School
of Education. A gift of Ann Waggoner in honor of her husband, it was
restored through a gift from the Amon G. Carter Foundation.
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Dan Waggoner Hall Annex (formerly part of the Polytechnic Baptist
Church) was purchased by the University in 1989 and houses classrooms,
faculty offices, the University Counselor, the Office of Master’s Programs
in Counseling, and the Theatre Department.

Wade Hall (1920, remodeled in 1981) is an apartment building providing
housing for students, faculty, and staff.

West Village (2005) is a 250-bed apartment style housing facility located
at the corner of Wesleyan St. and Vickery Blvd. The three-story building
has a combination of two-bedroom efficiencies and four-bedroom
apartments. The Residential Life Department is located at The Clubhouse
in the complex.

Eunice and James L. West Library (1988) is an 84,400 square-foot
building housing the University library and special collections,
classrooms, Media Services, computer classrooms, Center of Excellence
in Teaching and Learning, Central Texas United Methodist Archives
Depository, the Freshman Advising Center, the Academic Success Center,
New Student Programs, and Developmental Programs. The library is
named for its donors, Eunice and James L. West of Fort Worth.

Special University Programs

THE WILLSON LECTURES

The annual Willson Lectures at Texas Wesleyan University are made
possible by a gift from the late Mavis Terry Willson and the late J.M.
Willson of Floydada, Texas. In 1946 the Willsons provided an
endowment to bring outstanding speakers to the campus. Through the
years, these speakers have delivered messages that have challenged and
inspired thousands of Texas Wesleyan students and faculty members.

ENDOWED PROFESSORSHIPS

The Bebensee University Scholar Professorship was created in 1996
through a bequest from the Leo Robert Bebensee Estate to honor Mr.
Bebensee as a life-long educator. The Bebensee University Scholar is an
individual with the potential to set a model for good University teaching
and research and to foster those attributes in her/his colleagues.

The McCann University Professorship was established in 1996 through a
bequest from the Ralph and Sue McCann Trust. The McCann University
Professorship is designed to celebrate faculty strength by allowing for
enhanced professional development.

ROBING AND HOODING CONVOCATION

From the time this institution was founded in 1890, a strong bond has
united members of the faculty with members of the student body. This
close relationship has developed because of the desire of the faculty to
teach more than the subject matter and because Texas Wesleyan
University students have wanted to learn and understand the beliefs,
philosophies, and attitudes of the instructors and professors. Throughout
the more than 100 years of the University’s history, it has been recognized
that if the student is to receive an education and if the faculty is to
maintain an appropriate perspective on that process, this relationship must
exist.
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The Robing Ceremony, an academic convocation that had its beginning in
1927, expresses this warm and interdependent relationship between
faculty and student. By asking a faculty member to vest her or him, the
graduate acknowledges the importance of this crucial interpersonal
process. The Hooding Convocation, a companion ceremony for graduate
students, is also held previous to commencement.

These ceremonies have made significant contributions to the rich heritage
of the University and are a vital part of the concluding activities of the
student’s graduate carcer. Graduate students eligible for graduation and
thereby participation in the Hooding Convocation may select a graduate
faculty member who has been meaningful to them for vesting of the Hood
at the Hooding Convocation preceding the graduation program. Persons to
vest the student must be eligible to wear academic regalia. Persons
eligible include all graduate faculty, full or part-time, and staff who hold
faculty rank.

GRADUATION CEREMONY

A graduation or “commencement” ceremony is held at the end of spring
and fall semesters to honor those students who have completed the
graduation requirements for their degree. During the graduation
ceremony, specific mention is made of special honors. There is no
graduation ceremony at the end of the summer.

ALUMNI ASSOCIATION

Membership in the Alumni Association is extended to all graduates and
former students of the University. The Association promotes the welfare
of the University and the alumni and encourages continued alumni
involvement through reunion programming and a variety of social,
philanthropic, travel, library, athletic, and cultural opportunities. No dues
are required. The Alumni Office is located in the Oneal-Sells
Administration Building.

Alumni Tuition Discount

Persons with a degree from Texas Wesleyan University are eligible to
enroll in one undergraduate or graduate course (exclusive of Health
Science) each semester for one-half tuition for that course. Additional
courses are billed at full tuition. Contact the Office Financial Aid by the
Priority Awarding Date (see Academic Calendar) to be considered for the
Alumni Tuition Discount. Funds are available on a first-come first-served
basis and are limited to available funding.

SCHOLARSHIP FUNDS

Texas Wesleyan awards scholarships to students for academic excellence,
talent, and special skills or needs. Recognizing outstanding performance is
one of the highlights of our educational community.

Students interested in receiving information on scholarship awards should
refer to the “Financial Aid” section in this catalog.

The University graciously accepts contributions toward scholarship
resources. Donors may make gifts to underwrite the University's annual
scholarship budget. In addition, donors may make gifts to establish named
endowed scholarship funds. These funds are invested by the University so
the rgsources may grow and provide ongoing income for scholarship
awards.
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There are many ways to make gifts for scholarship purposes. Often gifts
of property and stock may be used to establish endowed funds and can
have tax advantages for the donor. To discuss opportunities for giving or
ask questions about the scholarship funds at Texas Wesleyan, please call
the Office of Advancement (817/531-4404).

FINE ARTS EVENTS

The Music and Theatre Arts departments and Humanities faculty provide
a variety of visual and performing arts events for the campus and
community. A wide variety of interesting theatre and musical theatre
productions, musical concerts and recitals, and art exhibitions is presented
each season. A professional, experienced faculty of performing and visual
artists supports student growth in a creative, energetic and collaborative
context. The result is an artistic season of integrity celebrating the cultural
life of our University and community, all within the context of a liberal
arts program.



30 Texas Wesleyan University

GRADUATE ADMISSIONS

Texas Wesleyan University welcomes students from a variety of educa-
tional, ethnic, religious backgrounds and experiences. The University
seeks to provide an opportunity for those who will benefit from a Texas
Wesleyan education. Students, who hold a bachelor's degree or equivalent
from an accredited university or college are invited to apply for graduate
admission. All applicants are reviewed on an individual basis based on the
admission requirements of the program to which they are applying.

Admissions Application

Individuals interested in applying for admission should consult the section
of the catalog applicable to the program in which they are interested.
There may be more specific requirements listed.

The following documents are required for admission consideration:

1. Application for admission.

2. Application fee.

3. Official transcripts from all institutions of higher education attended.

4. Evidence of English proficiency.

5. Other documents as required by the graduate program to which the
student is applying, such as official graduate test score results, letters
of recommendation, and other documents specified by the program.

Texas Wesleyan University reserves the right to process background

checks on any applicants prior to admission to the University. Information

pertaining to the admission of a student shall become the property of the
University.

English Proficiency

All applicants must show evidence of English proficiency. Minimum
requirements for graduate admission to the University are outlined below.
Requirements for individual graduate programs may be higher.

Official evidence of English proficiency may be shown through one of the
following*:

a. A bachelor’s degree from a US institution;

b. TOEFL (Test of English as a Foreign Language) score of
79/213/550 (internet, computer, paper-based) (must be less than
two years old);

IELTS score of 6.5;

Other a%propriate documents supgorting English proficiency
(approved as proof of English proficiency by Texas Wesleyan
University only in rare circumstances).

oo

*Note: The University is the sole judge of a student's English proficiency.
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Admissions Status

Each application for admission is individually reviewed by the appropriate
graduate program under the guidelines for that program.

Regular Academic Acceptance—Granted to applicants who meet the
regular criteria as outlined by each admission standard.

Probationary or Conditional Academic Acceptance—Granted in
certain cases to students who do not meet all regular criteria but who show
potential for success. This category is not available in all programs.

Denied— Students who do not meet minimum requirements for regular or

conditional admission will be denied. Any student may be denied
admission at the sole discretion of the University.

Admission of International Students

Texas Wesleyan University welcomes applications from international
students. International students seeking admission to Texas Wesleyan
University must hold the equivalent of a U.S. bachelor’s degree, be
proficient in English, meet program and international admission
requirements. For complete application instructions, international
IIl)phcants should refer to the International Student Apphcatlon or go to
t Texas  Wesleyan  international  program’s  web  site

http://txwes.edu/admissions/apply-now/international-students/.
Applicants may also contact the International Programs Office at 817/531-
868.

For admission consideration, international applicants must submit the
following:

1. Completed and signed International Student Application.

2. Transcripts, marks-sheets, and other evidence of the applicant’s
educational experience, including complete records from each
college or university attended. Records should include courses
taken and grades received and must reflect degrees and diplomas
awarded. English translations must be submitted as appropriate.
Texas Wesleyan University evaluates all records and, in certain
cases, may require evaluation by a umversny—approved foreign
credentials evaluator.

3. EV1dence of English proficiency through one of the following:
Completion of undergraduate degree from an American
university;

b. TOEFL (Test of English as a Foreign Language) score
of 79/213/550 (internet, computer, paper-based)
minimum (must be less than two years old);

c. IELTS score of 6.5 minimum (must be less than two
years old);

d. Other appropriate documents supporting English
Eroﬁciency (approved as proof of English proficiency

y Texas Wesleyan University only in rare
circumstances).

*Some programs may have higher or different English proficiency
requirements. Please refer to the appropriate program section of this
catalog for further information.
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Note: The University is the sole judge of a student's English proficiency.
To be issued Form 1-20, international applicants must be admitted to the
academic program and must submit evidence of sufficient funding for the
period of study in the U.S.

Prior to registration, proof of medical insurance approved by Texas
Wesleyan University is required.

Provisional Enrollment

A student whose admission file is incomplete at the time of registration
may be permitted by certain programs to enroll by signing a Provisional
Admission form. Early submission of application materials is
recommended to preclude last-minute problems in registration. A hold
will be placed on all incomplete files which will prevent grades from
being released and will prevent permission to register.

Non-Degree Seeking Students

Graduate students may take no more than 12 graduate credit hours before
acceptance into one of the graduate programs of the University. Students
may take courses on a non-degree seeking basis only with the permission
of the program in which the courses are offered and after submission of
the general admission application (see the Admission Application section
in this catalog).

Admission of Former Students

Any former Texas Wesleyan student who has not been enrolled at Texas
Wesleyan University for two or more consecutive semesters and who
wishes to return should contact the Office of Graduate Admissions for
information on readmission.

Bacterial Meningitis Immunization

The 82nd Texas Legislature approved Senate Bill 1107, and a follow-on
Senate Bill 62 passed during the 83rd Texas Legislature and signed into
law in June 2013, requiring all new students to submit evidence of being
immunized against bacterial meningitis. This vacation requirement under
Chapter 21, Student Services, Subchapter T, Sections 21.610 — 21.614
applies to:

All first-time freshmen

All new transfer students

All new graduate students

All returning students who have experienced a break in their
enrollment of at least one fall or spring semester.

LIMITED EXCEPTIONS

The following students are not required to submit proof of receiving a
bacterial meningitis vaccination:
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e  Students who are 22 years of age or over;

e Students enrolled only in online or other distance education
courses;

e Students with an affidavit or certificate signed by a physician
who is duly registered and licensed to practice medicine in the
United States that states that the vaccination would be injurious
to the health and well-being of the student;

e Students who sign an affidavit stating that the student declines
the bacterial meningitis vaccination %or reasons of conscience,
including a religious belief. A conscientious exemption form
from the Texas Department of State Health Services must be
used. This affidavit requires a notarized signature and must be
submitted prior to registration.

The effective date of this statute is October 1, 2013; thus this requirement
applies to all new students enrolling beginning in the Spring 2014
semester.

Vaccination policy is subject to changes in regulations by the State of
Texas.

UNIVERSITY-WIDE POLICY

Students who fail to provide the required documentation will not be
allowed to register for classes. However, these students will be allowed
to be advised when attending orientation so they are prepared to register
once they do provide the required bacterial meningitis documentation.

MARKETING/OUTREACH

The University will maintain a website reflecting the bacterial meningitis
immunization requirement as well as additional vaccination requirements
for students living on-campus. This site is accessible to all university
constituents, including current and future students, parents, faculty, staff,
etc. The site contains information specific to the new statute,
documentation required, meningitis information, area health clinics that
offer vaccinations, limited exceptions allowed by law, and a
downloadable immunization form that can be printed by new students and
taken to their physician’s office for completion. For more information,
please visit our websitehttps://txwes.edu/campus-life/health/.

MISDIRECTED MAIL

Texas Wesleyan University is not responsible for misdirected mail or for
forms/documentation that have been lost in transit.

INCOMPLETE/ILLEGIBLE DOCUMENTS

Incomplete or illegible submissions are unacceptable.
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EXPENSES

All tuition, fees, and room and board charges quoted in this catalog are
subject to change without notice.

Expenses 2014-2015

GRADUATE TUITION AND COURSE FEES

Business
Admission application fee..........cceevvuiiriieriieniiie e $55
M.B.A. tuition, per semester hour... .707
General fee, per semester hour........ ....66
Technology fee, per semester hour ...........coceveeiieiiiiinineneceee, 28
AUditing COUTSES, PEI COUISE ...eevrierrrrerrierreeareeereenseesreesseesseessseesns 216
Counseling
Admission application fee..........ccevvuiiriieriiieniiie e $55
Graduate Tuition, per semester hOUr...........ccoocveveverierienieie e, 707
Doctoral Tuition, per semester hour............cccveevieeieeienienieneeeeeee, 750
Ph.D. MFT program fee..........cccceviemienieiieieniiesiieieee e 80
General fee, per SemesSter NOUL.........ccc.oeivviviiieeiieieceeeeeee e 66
Technology fee, per semester hour .........cccccvevverieeiieciieciecieieee e, 28
Marriage and Family Therapy 8320, 8321, 8322, 8323, 8324, 8325..375
Auditing COUISES, PEI COUISE ...eovvirirrrrerrrerrrerreereereeaensaessaesseesseessesnnes 216
Education
Admission application fee............ccccovviiiiiiiiiii $ 55
Graduate Tuition, per semester hOUr...........ccoccvvvvirienienieieeieeieeeens 486
Doctoral Tuition, per semester hour............cccoeceeeieiinienienieeeeee, 707
General fee, per SemeSter NOUL.........cccvvviiviiviiiiiieceeee e 66
Technology fee, per semester Nour ..........ccccveevevienierierieeeeiecee e, 28
Graduation Scholars in Education fee, per semester hour... .11
Auditing COUrSes, PEr COUISE .......ervirierrierriereereerennennees 216
Comprehensive Exam Transcript Fee ........oooovvvivviivienieniieiiciecieeene, 50
Nurse Anesthesia
Admission application fe€...........ooveivvivveiiriieiceeeeceee e $55
Graduate Tuition, per semester hour..........cocceveviiiiiiiiicicice, 898
NA Educator Certificate Tuition, per semester hour............c..ccoeve... 500
Doctoral Tuition, per semester hOur...........coceevvveviieiieciisiecieeeieeeene 948
General fee, per SemMester hoUT .........cocveceeviirininiiinececiccec e 66
Technology fee, per semester hour .........ccceecvveeviieiciieeiieniieeeecieeeeene 28
MSNA Program fee (in lieu of General and Technology fees)........... 128
Clinical Fee, per clinical SEMESter........c.cccerimerirerienienicninenceeenne 357
AUditing COUTSES, PET COUISE ..eeuvvrrrurrenrrrerreenreesreesreesreessseesseessseennns 216
Miscellaneous Fees
Catalog (Printed COPY) voeveerrrerieerrieeieeiiieereenteesaeesreesreesreessreessseensneens 5
Checks returned by bank for insufficient funds ..........cccceevvevvienieennennnen. 32
Conference course, in addition to tuition
ONE-HOUL COUISE ....ueitieniiiiieiieiie ettt s
TWO-HOUL COUISE .....eeoniiiiiiiiiiiiiiieiicct et
Three-Hour course .....
Master’s Graduation fee....
Doctoral Graduation fee..........c.ccocevereriiieienenencneeenceecece e
Graduation Application Late Fee.......covvvvviivvieniiiiciiecie e *28

Graduation Application within two months of graduation................... *193



Expenses 35

Identification card replacement .............cccoceeveeviieciieciinienieseeeee e 17
International student insurance (annually).........c.ccceeeeeivveeiiesieeennenns 1323
Student-athlete insurance (annually) ........ccccooeeiiriiniinienenieeeeee, 287
Late Registration Fee (per SEMESter) .......ccvecveeveeieseenieerieeieeieseeneeenns 110
Official Transcript Fee ........cccevvveeveennnen. 7/paper copy, 5/electronic copy

Students may expect to incur small incidental fees or expenses not listed
here. Students are responsible for all books, supplies, and equipment as
required by instructors.

Additional fees aptplicable to the individual programs are listed in the
program sections of this catalog.

*The graduation fee must be paid even if the graduate does not participate
in the commencement ceremony. The Master’s fee covers the cost of the
printed diploma and the academic regalia, including hood. The Doctoral
fee covers the cost of the printed diploma and the rental of academic
regalia, including hood. Late applications are subject to an additional fee
depending on the severity of the missed deadline (see page 81).

RESIDENTIAL LIVING FEES
General information, contracts, and pricing for room and board can be
obtained from the Office of Residential Life (817/531-4873). International

students should contact the Office of International Programs (817/531-
5868).

Payment of Accounts

Tuition, fees, room, and board charges for each academic period are due
and payable upon registration. All checks should be made payable to
Texas Wesleyan University. Payment may also be made using American
Express, VISA, MasterCard, or Discover.

Students who have not made arrangements to pay the balance due on their
student account may be withdrawn from classes due to non-payment.
Students that have been withdrawn from classes due to non-payment will
be required to pay all past due balances and a re-registration fee. A
pa¥rrlllent plan fee will also be assessed if the total balance owed is not paid
m full.

DEFERRED PAYMENT PLAN

A student who is in good financial standing with the University may
arrange to pay tuition, fees, and room and board charges through a

ayment plan. For students to be in good financial standing, all prior
galances must be paid in full. Payment plans are available through
FACTS e-Cashier for the fall, spring, and summer semesters. A non-
refundable enrollment fee will be col%e ted each semester at the time of
enrollment. Payments are processed automatically on the 5" of each
month and will continue until the balance is paid in full. Late payment
fees and/or non-sufficient funds (NSF) charges will be assessed for late or
missed payments. For information about setting up a payment plan, visit
the Cashier’s Office webpage on the Texas Wesleyan University website
(www.txwes.edu/cashier) or call 817/531-4456.
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DELINQUENT ACCOUNTS

A student who has a past due account will have a financial hold placed on
her/his student record. Anﬁ student with an unpaid balance who has not
set up a payment plan by the payment due date, may be withdrawn from
classes.

A financial hold will prevent a student from registering for the next term
and from obtaining an official transcript.

Graduating students with an unpaid account may not be eligible to
participate in graduation ceremonies, obtain their diplomas or obtain a
letter certifying all graduation requirements have been met.

In the event an account is sent to an outside agency for collection, any
collection or legal fees will be the responsibility of the student.

CHANGE OF SCHEDULE (ADD/DROP)

After registration has been completed, a student may change her/his
schedule only during the drop/addp period. No course may be added after
the first week of classes. Tuition and fee charges for any course dropped
before the first day of the course will be refunded at 100%.

Tuition dropped after classes have begun will be credited as follows:

1) No adjustment will be made to fees. Fees, including course fees,
are not refundable.

2) Courses dropped within 5% of the class calendar days will be
credited at 80%;

3) Courses dropped within 10% of the class calendar days will be
credited at 60%;

4) No refund will be credited for any course after 10% of the class
calendar days has elapsed.

Non-attendance does not automatically drop you from a course or
withdraw you from the university. Students must drop and withdraw
through the Registrar’s Office.

Financial Aid Recipients - For all students receiving financial assistance,
the amount of refund to be released to the student may be adjusted
because of revision of aid awarded based on number of hours enrolled.

WITHDRAWALS

A student wishing to drop from all classes must formally withdraw from
the University (see Student Initiated Withdrawal from a Course section).

Fee—General fees, course fees, and technology fees are not
refundable. A student withdrawing and/or dropping from the University
after the official first day of classes is not eligible for a refund of fees.

Tuition—A student formally withdrawing from the University before the
end of 20% of class time usage will be eligible for refund of tuition and
room and board charges only, except for first-time students and Title IV
aid recipients as noted on the next page. Students not adhering to the
University's formal withdrawal process forfeit their refund. To
withdraw, a student should contact the Office of Student Records.
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Withdrawal tuition refunds are calculated on a class-by-class basis. The
official first day of classes for refund purpose for all programs of study is
established as the first regularly scheduled day of each class as set forth in
the University’s class schedule.

The withdrawal refund formula is as follows:

100% credit will be applied before the first day of class.
80% credit if 5% or less of the class calendar days has elapsed.
60% credit if 5.09% to 10% of the class calendar days has elapsed.
40% credit if 10.01% to 15% of the class calendar days has elapsed.
20% credit if 15.01% to 20% of class calendar days has elapsed.
No credit will be given if 20% of the class calendar days has elapsed.

REFUND POLICY

Beginning refund dates are posted on the Cashier’s office website each
term.

After the first disbursement of financial aid onto the student account,
within 14 business days a refund check will be issued to the student. The
student will be sent an email to their university email account, notifying
them of the day the check will be available for pickup. Students must
present their student ID card to pick up a refund check. Unless the
Cashier’s office is notified by email, checks will be held for pickup for
two weeks. After two weeks, they will be emailed to the address on file.

Refund checks will be issued every week for any remaining credits on the
student account after the first disbursement.

Financial Aid Recipients - For all students receiving financial assistance,
the amount of refund to be released to the student may be adjusted based
on the Federal Refund Calculation and/or State Refund Calculation
listed on the next page.

Housing—A student who withdraws from residential housing will be
eligible for a refund based on the day she/he officially checked out of the
room. The refund policy is as follows:

Deposit Refund Polic
100% refund befgre August 1
50% refund from August 1 and first day to move in
0% refund after first day to move in
Contract Refund Policy
100% refund before first day to move in
0% refund after first day to move in

This policy does not apply to University Housing off-campus.

Any damages will be deducted from the housing deposit, and the balance
will be refunded. The student must complete a refund form indicating an
address to where a check can be mailed. The request for a deposit
refund must be submitted to the housing office within 30 days of
checkout or the deposit will be forfeited. If a student fails to check out
officially, she/he will be assessed a charge for changing the lock core and
replacing the key.

Federal Refund Calculation—For students receiving Title IV (federal)
financial aid, the Federal Return of Title IV Funds calculation will be
performed for all students who withdraw from the University during the
first 60 percent of the enrollment period. Any funds that have not been
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“earned” during the enrollment period must be returned to the program(s)
from which they were awarded. Students may obtain a copy of the full
Federal Return of Title IV Funds policy in the Office of Financial Aid.
The student will owe the University any funds which are considered to be
“unearned” by the formula.

State Refund Calculation—Students receiving state funds who withdraw
from the University will be subject to the state refund policy. This policy
is also available from the Office of Financial Aid.

Refund Availability—Refunds are calculated from the day the Office of
Student Records receives written notice of withdrawal. The Business
Office will establish a time schedule for issuance of refund checks. The
refunds will be available to students in accordance with the established
schedule after financial aid revisions have been issued and processed
against the student's accounts.
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FINANCIAL AID

Texas Wesleyan University offers student financial aid through many
sources including academic- or merit-based scholarships, grants, loans,
and campus employment. Additional assistance options are available
through a deferred payment plan.

Applicants for financial assistance programs must be admitted to the
University before aid is awarded. Applicants must file the Free
Application for Federal Student Aid (FAFSA) as soon after January 1 of
each year as é)ossible and complete the Texas Wesleyan University
Financial Aid Application. The FAFSA may be accessed
at https://fafsa.ed.gov/. The priority awarding date for receipt of all
financial aid forms by the Office of Financial Aid is April 1. Applications
received after the priority awarding date will be awarded based on a funds
available basis.

Students may receive financial aid from a variety of sources. Scholarships,
federal and state grants, institutional grants, work programs, and/or loan
programs are combined to create the financial aid award. Questions
regarding financial aid should be directed to the Director of the Office of
Financial Aid (817/531-4420). International students should contact the
Office of International Programs (817/531-5868).

General Policies for All Programs

1. Institutional funds awarded to students are restricted to the cost of
tuition.

2. All students receiving financial aid from outside the University must
notify the Office of Financial Aid of the source(s) and the amount(s)
of such aid.

3. Financial aid awards are granted for one year and beginning in the
summer may be renewed if the renewal requirements are met by the
recipient. All required documents for financial aid renewal must be
received by the Office of Financial Aid prior to the appropriate
priority awarding date each year to ensure renewal.

4. Students receiving financial aid based on financial eligibility as docu-
mented through the FAFSA may not receive funds that would exceed
their eligibility. Any student who has been “over-awarded” will have
the awards reduced by the Office of Financial Aid so that the aid
received will comply with all federal and state guidelines. When
possible, the reduction will take place in either the employment or
loan programs.

5. Students must enroll full time in order to receive full-time financial
aid. Full-time enrollment status for graduate students is defined as
being enrolled in at least 9 credit hours at Texas Wesleyan University
each semester. Financial aid awards will be prorated for students who
enroll in a less than full-time status.

6. Scholarship, grant, and loan funds will be credited to the student's
University account at the earliest date allowed by federal regulations.

7. Students enrolled in any graduate program are required to meet
Satisfactory Academic Progress. All graduate students must maintain
a cumulative grade point average of 3.0 while taking at least 6 credits
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per term. Since graduate students are not allowed to continue in the
program if not meeting SAP, financial aid will follow those
guidelines.

General Eligibility Requirements

To be eligible for funding through the federal and state financial aid
programs, a student must meet the following general eligibility
requirements:

1. Be a United States citizen or an eligible non-citizen as defined on the
Free Application for Federal Student Aid (FAFSA).

2. Be aregular student working toward a degree or certification at Texas
Wesleyan University.

3. Have received a high school diploma or its equivalent.

4. Be making satisfactory academic progress toward a degree or
certification as outlined in the University catalog.

5. Not be in default on a prior educational student loan, or have made
satisfactory arrangements to repay a defaulted student loan.

6. Not owe any money back on a federal grant previously received, or
have made satisfactory arrangements to repay a federal grant.

7. Be enrolled at least half-time (5 hours for graduate students) at Texas

Wesleyan University for the semesters for which you are applying for
aid.

Financial Aid Programs

All aid amounts referenced below are based on full-time enrollment at
Texas Wesleyan University.

GRANT PROGRAMS
Grants are financial aid that you are not required to pay back.

Tuition Equalization Grant (TEG)—This is a state funded grant
program for residents of Texas based on established financial need.

WORK STUDY PROGRAM

Federal Work Study Program (FWS)—This is a federal program that
provides funding for jobs to students who have established financial need
and wish to earn a portion of their educational expenses. The work study
program is only available to qualified undergraduate students.

LOAN PROGRAMS

Loans are borrowed money that you must repay with interest. Federal and
state loans are low interest, deferred repayment loans to assist students
with all educational costs. Some loans are limited to specific amounts.
The Office of financial Aid will assist you in applying for all loans
through private lenders who participate in the Federal Family Education
Loan Program (FFELP). All student borrowers are required to complete
Loan Entrance Counseling prior to receipts of loan proceeds and Loan
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Exit Counseling when the student is no longer enrolled. Loan Entrance
Counseling is available at https://studentloans.gov/. Loan proceeds will
not be released to the student account without loan entrance or a current
Master Promissory Note.

Federal Grad Plus Program — Funding for this student loan is provided
through a the federal government and is not based on need. The Grad Plus
loan 1s based on credit-worthiness of the student. If the student is denied,
he may apply with an endorser. A current Master Promissory Note will be
required. The Grad Plus Loan also requires a separate Loan Entrance
Counseling. The proceeds of this loan will not be released to the student
account until all paperwork has been received.

Federal Unsubsidized Stafford Loan— Funding for this student loan is
provided through the federal government. This loan program is not based
on financial need but does require a current FAFSA. This loan requires a
Loan Entrance Counseling and a current Master Promissory Note.

Hinzon-Hazlewood College Access Loan (CAL)—Funding for this loan
is provided through the Texas Higher Education Coordinating Board. This
loan program is not based on financial need but each loan does require a
co-signer on the loan for every student borrower. This loan requires a
current FAFSA.

Alternative loan programs are also available to eligible students. Contact

the Office of Financial Aid or go to the financial aid webpage
at www.txwes.edu/financialaid for more information.

Veterans’ Assistance

Veterans’ assistance is approved for Texas Wesleyan University. Inquiries
should be made in the Office of Financial Aid.

Graduate Aid Opportunities

Students enrolled in both master’s and doctoral programs at Texas
Wesleyan University may be eligible for additional scholarship and/or
grant aid based on the student’s program of study. Please contact the
Dean’s office of the program in which you are interested/enrolled for
further information. You may also contact the Office of Financial Aid at
817/531-4420 for additional information.
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ACADEMIC AND STUDENT SERVICES

Academic Advisement and Registration

Graduate students are advised by the director of their program or her/his
designee to facilitate course selection and academic program planning. To
enroll in classes, students should consult with the director of their
program and obtain approval. Online registration is available to all
graduate students. Returning students are encouraged to register in the
semester preceding enrollment to avoid a late fee but can register at the
beginning of the semester of enrollment. Students waiting to register at
the beginning of the semester will not be able to register online but must
go to the Office of Student Records. A late fee will be added to their
registration fees. Information on registration times is available each
semester on the Registrar’s webpage
at http://www.txwes.edu/academics/registrar/.

Athletics

Intercollegiate athletic programs are a vital component of the educational
experience at Texas Wesleyan University. The primary goal of Texas
Wesleyan University Athletics is to support the student-athlete concept
where students come first. The department employs team-building
concepts, physical and mental conditioning, community involvement and
goal attainment to achieve educational growth, build self-esteem, and
develop leadership qualities in its student-athletes.

Texas Wesleyan is a member of the National Association of
Intercollegiate Athletics (NAIA) and the National Collegiate Table Tennis
Association (NCTTA), which allows for a variety of experiences for both
participants and spectators. The University has a rich tradition of
successful intercollegiate competition including fourteen national titles,
many conference championships, and numerous All-American and All-
American Scholar-Athletes across a spectrum of sports.

Texas Wesleyan University is a member of the NAIA Sooner Athletic
Conference tﬁat includes member institutions in Texas, Oklahoma, and
Arkansas. National and conference membership allows Texas Wesleyan
University’s intercollegiate programs to compete for titles in men and
women’s soccer, women’s volleyball, men and women’s cross country,
men and women’s basketball, men’s baseball, men and women’s track and
field, men’s and women’s golf, and women’s softball. Texas Wesleyan
also sponsors one co-ed club sport, Table Tennis. Table tennis participates
in the National Collegiate Tabﬁe Tennis Association (NCTTA).

Athletic facilities include the Sid W. Richardson Gymnasium (men and
women’s basketball, women’s volleyball and table tennis); Sycamore Park
(men’s baseball and women’s softball), Martin Field (men and women’s
soccer); and the Jack and Jo Willa Morton Fitness Center.

Texas Wesleyan University athletics is supported by three certified
(NATA) athletic trainers that are responsible for monitoring and caring for
the medical needs of the student-athletes. The department also employs
two sports information staff members charged with the role of producing
and distributing media related materials and statistics pertaining to the
aclflomplishments and accolades of its athletic programs and student-
athletes.



http://www.txwes.edu/academics/registrar/

Academic and Student Services 43

Bookstore

Follett Higher Education Group manages the Texas Wesleyan University
Bookstore. Follett (817/531-4272) handles all campus bookstore needs,
including books, book rentals, school supplies, graduation regalia, school
rings, fifts, snacks, personal items, and special orders. The bookstore is
located on Rosedale Street just across from the main campus. Regular
bookstore hours are Monday through Thursday from 7:45 a.m. to 6:00 p.m.
and Friday from 7:45 a.m. to 4:00 p.m. Extended hours at the beginning and
end of each semester, and Saturday hours are posted.

Follett will buy back books at any time throughout the year. Students
should check with the bookstore regarding buy-back policies.

Career Development

CAREER SERVICES

Career Advisors provide assistance and guidance to students and alumni
during their preparation for entry into their chosen career fields. Career
Services, located in Brown Lupton, North Wing, offers individual career
counseling to determine interests and aptitudes for specific occupations
and assistance on resume preparation, interviewing skills, job placement
and conducting career research. Career Services also provides a website
for career information at http://www.txwes.edu/career. Their office
number is 817/531-6512.

Current employment and internship opportunities (categorized according
to career fields) are available in Career Services, and current information
about hiring trends, as well as company contact information, is available.
Online resources for resume construction and job locations are available
as well. Texas Wesleyan is a member of the Metroplex Area Consortium
of Career Centers, the National Association of Colleges and Employers,
and the National Career Development Association.

INTERNSHIPS

Internships are graded academic experiences in a chosen career field and
are coordinated through academic departments. Information and notices of
available internships as well as necessary registration forms are available
in academic departments. Career Services provides assistance by helping
students network with employers for internship opportunities.

Glick House Community Counseling Center

The Glick House offers personal counseling without fee and is located at
3001 Ave D (817/531-4859). A licensed counselor is available to help
students, as well as faculty and staff, with personal and interpersonal
problems. Students have an opportunity to explore their concerns in a
private, confidential meeting. When feasible, group meetings may be
formed to help students cope with specific problem areas. Substance
abuse intervention and treatment are available through the Glick House.
For those students who may benefit from resources in the community,
referrals will be made to appropriate agencies and/or professionals.
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Dining Facilities

Dora Roberts Dining Hall is conveniently located near the residence halls
and provides food service seven days per week. Various food service
plans are available to resident students (Ir)efer to the “Residential Living”
section for details). Guests are welcome on a cash basis. Meal/debit cards
are available for commuter students.

The University also operates a fast food grill, located on the first floor of
the Brown-Lupton Campus Center. This additional food venue has
flexible hours of operation and a wide variety of breakfast, lunch, and
snack items.

Disability Services

Students who have a physical or mental impairment that substantially
limits a major life activity can apply for accommodation according to the
policies and procedures for students with disabilities. See “University
Policies” in this catalog or contact the Director of Disability
Accommodations Services at 817/531-7565 for specific information.

Eunice and James L. West Library

In supporting the mission of Texas Wesleyan University, the West Library
serves as the foundation of intellectual life for the campus community.
The mission of the West Library is to promote the awareness of
information resources and encourage the ability to find and effectively use
that information. The library develops and organizes collections that fulfill
the learning and teaching objectives of the University and provides both
intellectual and physical access to that material. As a fgcus for this
information, the library provides the University community a place for
interaction, consultation, study, instruction, and reflection. For
information about the library, call 817/531-4800, or access the library web
page at http://westlibrary.txwes.edu or go to the University web page
at www.txwes.edu; then, click on library.

Health Center

Texas Wesleyan University Health Center maintains a nurse-directed
health center whose goal is to promote a positive and balanced lifestyle
for each student. The Health Center is located in the West Village
Building 1, Room 110. The Health Center is operated by the Coordinator
of Health Services and is staffed 30 hours per week. Confidential
assessments are generally provided at no additional cost. A minimal fee
may be included with some immunizations and services. The Health
Center can administer first aid, immunizations, and provides treatment of
minor illnesses. It can assist with counseling regarding personal needs,
insurance, and educational programming. Referrals can be made to a
variety of medical providers based on need. The Health Center phone
number is 8§17/531-4948.
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Identification Card

A student identification card is required for participation in University
activities and for use at the library. The card also serves as a meal/debit
card in the University cafeteria and snack bar. Once registered, students
may obtain an ID card in the Eunice and James L. West Library. If lost,
there is a $15 ID card replacement fee. The card is to be shown or
returned when asked for by a University official.

International Programs

The International Programs (IP) Office (817/531-5868) facilitates and
promotes the internationalization of Texas Wesleyan University through
1) international admission, recruitment, and non-U.S. credential
evaluation, 2) administrative support and cultural adjustment services for
international students, 3) promotion, coordination, and risk-management
of study abroad/travel study, 4) administration and promotion of the
International Studies Minor, and 5) engagement of the Texas Wesleyan
University community in events, workshops, and programs designed to
promote cross-cultural competency.

INTERNATIONAL ADMISSION

Texas Wesleyan University welcomes international students from all over
the world. Students from abroad or in the U.S. on a non-immigrant visa
who wish to attend Texas Wesleyan University must apply through
International Programs.

SUPPORT FOR INTERNATIONAL STUDENTS

International ~ Programs supports international students through
immigration advising, the processing of requests for employment
authorizations and other immigration benefits, travel endorsements, and
cultural adjustment support.

STUDY ABROAD

Students interested in studying abroad on a short-term faculty-led,
semester, summer, or year-long program are encouraged to visit the
International Programs website or make an appointment with a study
abroad advisor (studyabroad@txwes.edu). Study abroad options are
available for students of all majors.

CAMPUS INTERNATIONALIZATION

International Programs hosts a number of events each year to engage the
campus community in learning more about the world. Please visit the
International Programs website for more information. Students interested
in sponsoring or participating in internationally-themed events should
contact International Programs for assistance.

Media Services

Media Services provides audio/visual support services for Texas
Wesleyan students, faculty, and staff. Various types of A/V equipment are
available for use on campus, such as VCRs, video cameras, video
projectors, and sound systems. Two television studios with video editing
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systems, and one audio studio, are available for students when producing
class-related projects.

Orientation

To facilitate students’ adjustment to graduate studies, each Wesleyan
graduate program offers an orientation program at the beginning of each
semester. The University will strive to provide for continuing services and
assistance that will aid new students in their transition to the University,
introduce new students to the broad educational opportunities of the
University, and integrate new students into the life of the University.

International students also participate in an international student

orientation addressing their specific needs, including an orientation to
SEVIS regulations and adjustment to living and studying in the U.S.

Parking

Parking facilities are provided on the campus as a convenience for
students, faculty, staff, and visitors. A number of spaces are designated for
handicapped parking. Parking regulations are set forth in the Student
Handbook. All vehicles must be registered and display a valid parking
permit. Permits are available in the Eunice and James L. West Library.

Residential Living

Among the most memorable of university experiences is that of living in a
student residence hall. All residential facilities at Texas Wesleyan
University provide comfortable and attractive living environments. The
Office of Student Life supervises the housing of all students on campus.
Student resident assistants are selected and trained to assist the Resident
Director.

The University has three residence halls on its historic campus. Stella
Russell Hall and Elizabeth Armstrong Hall are located just north of the
Eunice and James L. West Library. The West Village 1s located at the
corner of Wesleyan Street and Vickery Boulevard. Reserved parking for
residents is also available. All rooms and lobbies are equipped with cable.
The resident rooms in all three residence halls provide a vanity with sink
and mirror, desks, beds, bookshelves, closets, and drawers. Residence hall
policies and procedures are found in the Residence Halls section of the
Student Handbook.

Stella Russell Hall is a three-story hall that will house up to 150 students.
It is co-ed by floor, with an elevator and large basement that contains coin
laundry for the residents to use. Each floor has a large community
bathroom in each wing that includes private stalls, showers, and changing
areas. The lobby is on this floor and includes a full-sized kitchen with
refrigerator, stove, and microwave oven. The lobby is a large area for
residents to cook, eat, watch television on a big screen, and play games.

Elizabeth Armstrong Hall is a two-story facility that houses up to 51
upper-class students. This facility also has a first-floor lobby with a full-
sized kitchen with refrigerator, stove, and microwave oven. There is a
laundry room on each floor. All rooms are single rooms. Priority is given
to graduate students, then to non-traditional students and seniors.
Bathrooms are shared by the room on each side.
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West Village is a 250-bed apartment style housing facility. This three-
story building has a combination of efficiencies and four-bedroom
apartments.

Open and closing dates and other pertinent housing information can be
found in the Student Handbook that can be obtained from the Office of
Student Life.

RESIDENCY

Students, with the exception of students in the Graduate Programs of
Nurse Anesthesia, must be enrolled in the University for a minimum of 6
credit hours during the fall or spring semesters to be eligible to live on
campus. Current students may reside in the residence halls during summer
and interim periods without attending classes. All students choosing to
live on campus during the fall and/or spring semester are required to be on
a meal plan except graduate students. Specific meal plans, requirements,
and other details, including rates, are located in the Residence Halls
sectilon of the Student Handbook and in the Expenses section of this
catalog.

ROOM RESERVATION PROCESS

1. Complete the on-line housing application
at www.txwes.edu/housing;

2. Click on the link “How to Apply” and use your RamLink ID as
your username and your Student ID number as your password;

3. Pay on line with a credit card or mail a check or money order to
tfhe) Cashier’s Office for $225 ($25 non-refundable application
ee);

4. Once your housing deposit has been received, you may complete
your application and continue to partlc1{>ate in roommate
matching and selecting your room and meal plan;

5. After your application is processed an email will be sent to you
with additional information you may need for move-in day.

The University prefers the guidelines of mutual respect and consideration.
Program and discipline guidelines for the halls are coordinated under the
supervision of the Office of Student Life, and regulations are kept to a
minimum. Please see the Residence Halls section of the Student
Handbook for more information about living on campus.

Student Employment

In conjunction with the Office of Financial Aid, through which students
who qualify for the federal work-study programs are identified, on-
campus student employment is coordinated by the Office of Human
Resources for both work-study and non-work-study students. All students
desiring on-campus employment should contact the Office of Human
Resources, where available positions are listed and all necessary forms are
processed. The list of available positions can also be found
at http:/txwes.edu/hr/student-employment/. The Office of Human
Resources is located in the Oneal-Sells Administration Building and can
be contacted by calling 817/531-4403.
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Student Government Association

The Student Government Association (SGA) is the representative
governing organization of the student body. Through the Student
Government Association, students participate in the decision-making
processes of the University and make their views, needs, petitions, and
recommendations known to the appropriate University officials. The
elected officers and representatives OF SGA plan and implement the
various services and activities of the association. The SGA President
appoints student members to serve on specific University committees and
boards. The SGA may grant students and student organizations honoraria.
Honoraria will be reviewed and voted upon by the SGA Finance/Audit
committee according to the SGA Constitution and By-Laws.

The SGA performs all duties free from administration and faculty
influence.  Said duties conform within SGA’s stated purpose, are
accomplished according to the University’s policies and procedures, and
are consistent with the University’s Mission.

Student Life and Student Activities

It is the primary function of the Office of Student Life to encourage the
development of a loyal student community by providing opportunities that
promote student growth, development, involvement, and achievement.
The Office of Student Life also supervises the housing of all students on
campus.

The office of Student Activities is located on the first floor of the Brown-
Ll%pton Campus Center and is supervised by the Dean of Students. This
office is responsible for special events, diversity programs, recreation,
intramurals, leadership development and many other services. Students
participate in selecting, planning and producing programs through The
Social Rams Programming Board. Additionally, the Student Government
Association and the many other campus organizations provide a variety of
activities and programs. To contact the Office of Student Life, call
817/531-4872.

In addition to the Office of Student Activities is the Student Project
Center. This office is located in the Loft above the Grill area in the SUB
and is used as a meeting space for all students and student organizations
and an area for students to work on projects. To contact the Student
Project Center, call 817/531-6522.

Student Organizations

There are numerous recognized student organizations at Texas Wesleyan
University. These organizations serve the voluntary and social interests of
the students. Student organizations may be established for any legal
purpose whether the aims are religious, cultural, political, professional,
academic, social, service, or common interest. All recognized student
organizations must be registered and organized through the Office of
Student Life. Membership in all University-related student organizations
shall be open to any student who is willing to subscribe to the stated aims
of the organization and to meet its obligations. Membership will not be
denied solely on the basis of age, gender, race, national origin, religion,
disability, citizenship, or veteran’s status.
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Student Publications

Texas Wesleyan University sponsors three publications in which students
are involved: The Rambler, a weekly newspaper; Aries, a national journal
of creative expression publishing poetry, fiction, drama, essays,
photography, and art; and The Wesleyan Graduate Review, a peer-
reviewed journal that provides a forum for timely discussion of
educationaf issues. All students are eligible to work on The Rambler.
Aries is partially staffed by student editorial interns who receive academic
credit. Each publication has a faculty/staff advisor and is recognized by
such organizations as the Texas Intercollegiate Press Association and the
American Collegiate Press Association.

Technology Services

APPLICATION TRAINING

Texas Wesleyan provides access to an online trainin% library that provides
access to many courses and tutorials on: 3D, video, business, web design,
graphic design, and more; all organized by subject or software creator.
Select vendors may also provide custom or in-depth training on specific
software/applications. Training is available online

at: http://txwes.edu/training/
BLACKBOARD LEARNING SYSTEM

The Blackboard Learning System is a virtual learning environment and
course management system developed by Blackboard Inc. Features
include course management, a customizable open architecture, and a
scalable design that allows for integration with student information
systems and authentication protocols. Its main purposes are to add online
elements to courses traditionally delivered face-to-face and to develop
completely online courses with few or no face-to-face meetings.

CLASSROOM TECHNOLOGY

Texas Wesleyan provides technology for many classrooms on campus to
support teaching needs. This includes providing audiovisual tools for
general classrooms and classrooms with computers for hands-on
aboratory activities (e.g. computer labs).

COMPUTER SET UP AND REPAIR

Texas Wesleyan provides computer set up, configuration, and warranty
and non-warranty hardware repair services for University-owned
equipment, and consultation assistance for personally-owned equipment
through the IT Helpdesk.

DIGITAL MEDIA SERVICES

Texas Wesleyan provides a variety of tools and llorograms for digital
media capture, creation and conversion. These tools and programs are
located in Multimedia Center, room B-21, in the EJW Library.

EMAIL AND CALENDARING

Texas Wesleyan provides employees and students with a @txwes.edu
email address. The email address takes the format of UserID@txwes.edu.
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The Texas Wesleyan University email address is considered the official
email address for students, faculty, and staff. In addition to email, the
Exchange server provides calendaring, contacts and tasks that work with
Microsoft Outlook on PC and Mac platforms.

HELP DESK

To report an issue with technology, request a service, or ask a question,
students and employees should contact the Helpdesk via phone at
817/531-4428; or in person at room B-32 in the EJW Library for very
urgent matters. The Helpdesk may also be reached via email at
helpdesk@txwes.edu, or online at txwes.edu/it for less urgent matters.

INCIDENT MANAGEMENT

Incident Management is the process of restoring a normal service
operation as quickly as possible and minimizing the impact on business
operations, thus ensuring that the best possible levels of service quality
and availability are maintained. “Normal service operation” is defined as
service operation within service-level agreement (SLA).

MEDIA EQUIPMENT CHECKOUT

Texas Wesleyan provides a variety of audiovisual tools and laptop
computers for short-term use. To request this service, visit txwes.edu/it.

MULTIMEDIA CENTER

The Multimedia Center is a multi-room facility containing a variety of
audio and video capture and editing technologies, studios and booths
located in the basement of the West Library in rooms B-20 and B-22.

NETWORK CONNECTIONS

Texas Wesleyan provides both wired and wireless network connection
options for both University-owned and personally-owned devices,
including gaming consoles. All wireless connections must be
authenticated using one’s University credentials; e.g. username and
password.

OPEN-ACCESS COMPUTERS

Texas Wesleyan provides access to computers and common software
packages at various locations on campus for individuals who do not bring
their own laptops or tablets to campus. These computers can be found at
various locations across the campus with the majority being located on the
first and second floors of the West Library.

PRINTING

Texas Wesleyan provides access to printers through both wired and
wireless connections. Students are provided a set number of printed pages
at no cost each semester.

RAMLINK (COLLEAGUE WEB ADVISOR)
Texas Wesleyan provides access to student and employee information and

the ability to conduct transactions and complete administrative tasks over
the web.
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SOFTWARE INSTALLATION AND CONFIGURATION

Texas Wesleyan provides software installation, upgrade, and
configuration services for all properly licensed desktop software programs
on University-owned equipment and consultation assistance for
personally-owned equipment.
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UNIVERSITY POLICIES

Academic Integrity

Academic freedom is the cornerstone to a university education. It allows
students to examine, learn, and synthesize various topics. Freedom is
predicated on integrity, trust, and honesty. All undergraduate and
graduate students, faculty and staff are expected to show integrity in their
academic work, including discussion, written submissions, examinations,
and laboratory work. Failure to conduct academic work honestly is a
serious breach in trust and is considered a serious offense.

ACADEMIC MISCONDUCT

Examples of academic misconduct include, but are not limited to, the
following:

A. Cheating: The unauthorized use of materials, devices, or information
on an academic exercise.

Examples of cheating include submitting another’s work as one’s own,
using unauthorized notes or electronic devices during an examination,
changing or altering a score in any way, stealing an examination or
answer key, or allowing another person to complete one’s assignment.

B. Fabrication and Falsification: The inaccurate presentation of data in an
academic exercise.

Examples of fabrication and falsification include creating false data for
a laboratory exercise or falsifying citations of sources used.

C. Facilitation and Collaboration: The unauthorized aiding of another
student in her/his academic exercises or allowing another student to
violate academic integrity.

Examples of facilitation and collaboration include knowingly allowing
another student to cheat, completing another student’s academic work,
or conducting group work when not allowed by a professor.

D. Interference: Any act that prevents other students from completing
their academic work or prevents their work from being evaluated
fairly.

Examples of interference include defacing library or university
material in a way that prevents others from using it, defacing another’s
work, offering bribes or threats to influence grading of academic work,
or intentionally disrupting the academic process.

E. Plagiarism: The use of the words, ideas, and data of others without
giving credit to that person.

Examples include failing to provide proper citations for ideas, facts,
opinions, theories, or statistics, or presenting these as one’s own, or
submitting work previously submitted to another course when not
allowed by professor.
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CONSEQUENCES OF ACADEMIC MISCONDUCT
What the instructor should do when academic misconduct is suspected:

1. Have a preliminary meeting with the student to present any
evidence of academic misconduct within one week of discovery
of the alleged incident to determine if a violation has occurred.

2. If a violation of the academic integrity policy is determined,
issue the appropriate sanction (detailed in the Sanctions section).

3. If a sanction is imposed, complete the Report Form for
Allegations of Academic Dishonesty (available in the dean’s
office) within one week of the sanction determination. The
instructor submits a copy to the student, the dean of the school,
and the Dean of Students.

What the student should do when accused of academic misconduct:

1. Attend the preliminary meeting with the instructor. Failure to

attend this meeting is considered an additional violation.

Remain calm and listen to the evidence of academic misconduct

being presented.

Present student’s point of view.

If the instructor imposes sanctions, obtain a copy of the Report

Form for Allegations of Academic Dishonesty from the

instructor.

5. If sanctions are imposed and if the student disagrees with the
alleged misconduct and/or the sanctions, the student may file a
written appeal. A copy must be submitted to the instructor, the
dean of the school, and the Dean of Students within one week of
receiving the Report form for Allegations of Academic
Dishonesty from the instructor.

6. Attend hearings and/or appeals as required by this policy. Unless
requested by the instructor or student, there are no official
hearings for first-time offenses.

R

OFFICIAL HEARINGS AND APPEALS

The University Judicial Board hears appealed cases as well as repeat,
multiple, and severe allegations. The instructor or student can also request
an official hearing for a first-time academic integrity violation. Hearings
are conducted in the same manner as non-academic misconduct cases. A
copy of the procedures for academic integrity hearings may be obtained
from the Office of the Provost or the University website. Judicial boards
will strive to complete proceedings within 10 days of receipt of the report
of violation.

Any appeal of decisions of the University Judicial Board is made to the
Provost. The student must submit a written appeal with explanation to the
Provost, the instructor, the dean of the school, and the Dean of Students
within 7 days of the University Judicial Board’s decision. The Provost’s
decision is final.

No grade penalty can be assigned by the instructor until the case and all
appeals are resolved. If the charges cannot be resolved prior to the end of
the semester, the instructor will assign the grade of “I”’ (Incomplete) until
the case is resolved.
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SANCTIONS

Sanctions for academic misconduct are intended to educate the student,
change inappropriate behaviors, and assure that the severity of the
sanctions fit the misconduct. Sanctions for academic misconduct may
include one or a combination of the following, at the instructor’s
discretion:

An oral reprimand;

A written reprimand;

An additional assignment to replace the work;

No credit given for the work;

Lower or failing grade for the particular assignment, exam, or
course;

6. Removal of student from the course in progress.

NhW =

Sanctions that may be given by the University Judicial Board and Provost
include all of the above, plus the following:

1. Removal of student from the program, major, school, or
University;

2. Withdrawal of the degree or academic credit bestowed;

3. Disciplinary_probation (with length of time and conditions of
return specified).

Access to Student Records

The U.S. Department of Education reiterates that FERPA (Family
Educational Rights and Privacy Act) rights transfer to a student when s/he
enters a postsecondary institution. Texas Wesleyan University supports
this statement in regard to access to individual student academic records
and will not provide record access to parents without signature of the
student. A specific form (located on the website) is available for this
purpose. FERPA does allow institutions to disclose information to
appropriate officials in a health or safety emergency, including parents if
the emergency involves their child. Texas Wesleyan reserves the right to
notify appropriate officials and parents in any situation determined to be
an emergency.

RECORDS MAINTAINED

1. The University maintains records for each student that may
include: name; address; student identification number; contact
information for parents, guardian, and/or spouse; general
information on academic status at the University; previous school
data; results of standardized admissions, examinations, official
transcripts, admission applications, acceptance letters and
courses previously taken or being taken; credits; and grades. The
University Registrar is responsible for maintaining all of these
records, except for those involving financial aid, or records
pertaining to students in the Nurse Anesthesia programs which
are maintained in that school. These records are available to the
University Registrar, the Dean of Students, the President, the
Provost and Senior Vice President, the Vice President for
Enrollment and Student Services, the Director of Financial Aid,
and to the faculty of the University. Staff members affiliated with
the University may be designated as having access to the records
on a need-to-know basis.  The University Registrar, in
consultation with the Provost and Senior Vice President, will be
the individual charged with responsibility for determining the
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need to know. Prior consent is not required for the release of
educational information under certain circumstances such as the
need to know by other school officials when a student transfers
to another school, when requested by federal/state officials
functioning in their official capacity, for financial aid purposes,
to certain educational organizations, and in certain emergency
situations.

Applicants for financial aid have an additional file that contains
information submitted as part of the process of applying for
financial assistance. Records involving financial aid are
maintained by the Director of Financial Aid and are available to
the Director and staff, the President, the Vice President for
Enrollment and Student Services, the Provost and Senior Vice
President, and to the Committee on Scholarships for the purpose
of granting and administering the University's financial aid
programs. All of these records also are available to such other
organizations and persons as are entitled to them under Part 99 of
the Code of Federal Regulations.

The University complies with the federal record keeping
requirements relating to all students to which it issues a Form I-
20 Certificate of Eligibility, as listed in the Code of Federal
Regulations 8 C.F.R. § 241.3(g)(1) including a) identification of
the school, to include name and full address; b) identification of
the student, to include name while in attendance (record any
legal name change), date and place of birth, country of
citizenship, and school's student identification number; ¢) current
address where the student and his or her dependents physically
reside, including a current mailing address in the Student and
Exchange Visitor Information System (SEVIS). If the mailing
address and the physical address are not the same, the Universit

will maintain a record of both mailing and physical addresses; d)
record of coursework, including the student's degree program and
field of study, periods of enrollment for each course, course
identification code and course title, number of credits, and grade;
e) date of course withdrawals; f) grade point average for each
session or term; g) cumulative credits or clock hours and
cumulative grade point average; h) record of transfer-in credit
accepted, including type of hours, course identification, grades; 1)
academic status, including the effective date or period if
suspended, dismissed, placed on probation, or withdrawn; j)
whether the student was certified for practical training, and the
beginning and end dates of certification; k) title of degree or
credential received, date conferred, program of study or major; 1)
SEVIS termination date and reason; m) written application to the
school; n) transcripts or other records of courses taken, and other
supporting documents, as part of the admission application; o)
documentation that the appropriate admissions officer accepted
the student for enrollment in a full course of study; p) documents
used by the student to show financial support; q) medical
documentation from a licensed medical doctor, doctor of
osteopathy, or licensed clinical psychologist that was used by a
student to substantiate an illness or medical condition for which a
medical condition reduced course load in SEVIS was authorized;
r) photocopy of the student’s most current Form I-20; s)
photocopy of the student's latest U.S. visa, passport photo page,
and 1-94 card prior to initial enrollment in the University. The
above records are maintained for a minimum of three years
following a student's completion of studies or post-completion
practical training, whichever is later, between the offices of
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Student Records and International Programs. Current or former
students issued an [-20 from Texas Wesleyan University for any
purpose should request any of the above records directly through
the International Programs Office.

The University considers the following to be directory
information: student's name; hometown address; student's local
address; telephone listing; date and place of birth; major field of
study; participation in officially reco%nized activities and sports;
weight and height of members of athletic teams; dates of
attendance; grade level; enrollment status; degrees and awards
received; the most recent previous educational agency or
institution attended by the student; and the student's thesis title.

The University maintains a development database that is
intended for the use of University employees and volunteers
acting on behalf of the University. The database may include
information on students as drawn from the registrar file and may
include directory information. The information is not for sale to
outside agencies and is released outside the internal campus
community when necessary for University business. Research
and gift information contained in the database is strictly
confidential and will only be released outside the Office of
Advancement when necessary for University business.

The University also maintains for each student a medical record
showing history, treatment, etc. These records are maintained at
the Student Health Center and, while specifically excluded from
Public Law 90-247, are still available for inspection by the
individual student on request.

The University also maintains for each student seen by the
Career Services records of those visits and other relevant records
in those offices.

The University also maintains advising information on each
student. Unofficial and informal advising materials may be
maintained by individual faculty advisors.

SPECIAL RECORDS

1.

Student discipline records are maintained by the Dean of
Students in that office and are available to the student life staff
and disciplinary committee as needed.

These records are also available to senior administrative officers
or their designees as appropriate. The University will keep a
record, available to the student and kept with the personal file, of
all persons and organizations, other than those authorized within
the University, requesting or obtaining access to the files. This
record will indicate specifically the legitimate interest that each
perso(rll or organization obtaining access to the records has in such
records.

ACCESS DEFINED

1.

Access to student records by University officials is a by-product
of the need to know. Such access is delineated in item 1 of this
policy; the need for an individual to know information in order to
fulfill her/his responsibilities does not allow that individual to
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share the information with other staff or with individuals external
to the campus without the permission of the student.

Neither student records nor those housed in the Office of
Financial Aid nor any personally identifiable information, other
than directory information (see #4 above), will be made available
to anyone else, other than the student, without written consent.
Where consent is rectluired and given, the student upon request,
will receive a copy of the records to be released.

No student can be required, nor will be asked, to waive rights
under Part 99 of the Code of Federal Regulations. However, a
student may voluntarily waive right of access to confidential
statements made by third parties respecting admission to
education agencies or institutions, applications for employment,
or the receipt of an honor or honorary recognition. In case of
waiver, the confidential statements will be used solely for the
purposes for which they were specifically intended, and the
student will, upon request, be notified of the names of all persons
making such confidential statements.

Any student who desires to review her/his record may do so by
making a written request to the appropriate office immediately
responsible for the record. Students may inspect their academic
transcripts during normal working hours. The process for specific
record access and/or copying of the record is summarized here:
To see other records, students must provide a written request to
the Office of Student Records, the Director of Financial Aid, or
the Dean of Students, as appropriate. A mutually convenient time
will be arranged within 10 working days after receipt of the
request for the student to examine the records in the file.

At that time the student may examine all records in the file with
the exception of those specifically exempted by Part 99 of the
Code of Federal Regulations. The student may obtain copies of
any of the records available; the cost will be $.50 for the first
page copied and $.10 for each additional page. All reasonable
requests for explanations or interpretations of the records will be
honored, and if inaccurate, misleading, or otherwise
inappropriate data are found in the records, they will be promptly
corrected or deleted. The student also has the right to insert into
the records a written explanation respecting the contents of such
records.

APPEALING THE ACCURACY OF THE RECORD

1.

If the student and the University Registrar, the Director of
Financial Aid, the Dean of Students, or their deputies do not
agree on items contained in the records, the student may submit a
written request to the Provost and Senior Vice President for a
hearing to challenge the content of the records. The Provost and
Senior Vice President will schedule such a hearing within 30
days after receipt of the request and will notify the student
reasonably in advance of the hearing of its date, time, and place.
The hearing will be before a board composed of the Provost and
Senior Vice President or her/his designee, the Vice President for
Enrollment and Student Services or her/his designee, and at least
one disinterested member of the faculty who shall be appointed
by the Provost and Senior Vice President. None of those hearing
the challenge may have a direct interest in the outcome. Students
will be afforded a full and fair opportunity to present evidence
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relevant to the issues raised and may be assisted or represented
by individuals of their choice at their own expense, including an
attorney. The decision of the board on the correctness of the
record, as determined by the majority vote, will be in writing and
will be final. This decision will be based solely upon the
evidence presented at the hearing and will include a summary of
the evidence and the reasons for the decision.

2. If, as a result of the hearing, the University decides that the
information in the files is inaccurate, misleading, or otherwise in
violation of the privacy or other rights of the student, the
University shall amend the records accordingly and so inform the
student in writing. However, if, as a result of the hearing, the
University decides that the information is not inaccurate,
misleading, or otherwise in violation of the privacy or other
rights of the student, it shall inform the student of the right to

lace in the records a statement commenting on the information
in the records and/or setting forth any reasons for disagreeing
with the decision of the University.

MAINTENANCE OF THE RECORD

1. The University reserves the right, after a three-year period, to
destroy any and all records that it maintains on a student except
to the extent that law requires their maintenance for a longer
period of time.

2. The Office of Advancement will assist former students of the
University in acquiring information related to their own
individual record. No inquiries from outside organizations or
agencies will be accepted. The Office of Advancement will also
assist, where possible, former students in getting information
about other students. This assistance will occur only after the
student inquired about is notified.

Administrative Suspension

If, in the judgment of the Provost and/or Dean of Students, a student's
behavior is disruptive to the educational process and/or a potential danger
to a student and/or faculty/staff member and/or other individual in an off-
campus Wesleyan educational placement (e.g. internship, practicum, or
other), an administrative suspension may result.

University officials and/or employees will not release any information
regarding the reasons for the administrative suspension other than
verifying the status (Right to Privacy Act).

An exception will be made if the student gives written permission to
disclose information regarding the suspension.

All disciplinary files and permission letters will be kept in the Office of
the Dean of Students. The Dean of Students or her/his designee is the only
person authorized to discuss the case with anyone outside of the Univer-
sity. Administrative suspensions may be made by the Dean of Students
and/or the Provost.
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Change of Name or Address

A student who chan%es name, residence, or mailing address is expected to
notify the Office of Student Records of this change immediately. Any
communication from the University that is mailed to the name and address
of record is considered to have been properly delivered.

Holds

A “hold” is an action on a student record that prevents students from
registering, receiving official transcripts, receiving transfer -credit,
participating in graduation ceremonies and/or graduating from the
University. A ho%d is placed on a student’s record in the event an
obligation or requirement to the University has not been met. These
obligations/requirements can include:

e Failure to make required financial payments as outlined on

student invoice;

Failure to pay University fines including parking;

Failure to pay medical charges;

Failure to return University equipment;

Failure to return library materials;

Failure to meet required disciplinary sanctions;

Failure to provide required student record documents for

enrollment;

e Failure to meet academic or administrative requirements
resulting in suspension as outlined in the University catalog;

e Failure to maintain a deliverable mailing address with the
University.

To determine the reason for a hold, the Office of Student Records should
be contacted. To release a financial hold (except for the library), the
Business Office should be contacted. To release a document on hold, the
Office of Student Records should be contacted. To release a disciplinary
hold, the Director of Student Life should be contacted.

Inclement Weather/University Closing

Decisions regarding the closing of the University for inclement weather
are made for the entire University and are not made for or by each unit of
the University. Faculty, staff, and students who are registered with Texas
Wesleyan  Alerts will automatically receive official closure
announcements by phone, text message, and/or e-mail. These
announcements are sent within minutes of a decision being made.
Registration with Alerts is automatic, and all faculty, staff, and students
are urged to update their contact information immediately by
visiting http://txwes.edu/security/emergency. To unsubscribe to Alerts,
log into Ramlink and select the Texas Wesleyan Alerts opt-out form,
which is located in the communication section of the main menu.

Otherwise, faculty, staff, and students may check the Texas Wesleyan
web site, www.txwes.edu, www.star-telegram.com, and the following
radio or television stations to receive University closure information due
to inclement weather:

KDFW Channel 4 KTVT Channel 11
KXAS Channel 5 WBAP 820 AM
WFAA Channel 8
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Announcements will be made on the above stations after 5 a.m. weekdays
for closures during the week. Weekend closures and class cancellations
may be announced on the preceding 10 p.m. newscast and/or the morning
of the closure. A recorded announcement will be available through the
switchboard (817/531-4444). Classes cancelled because of inclement
weather may necessitate scheduling additional class days. These make-up
days will be announced through appropriate campus publications and to
the faculty and staff within two weeks after the classes have been
cancelled. University offices may open with limited services to assist
students who are living on campus. The opening of these offices will be
on an individual case basis and may include food service, the library, and
the Brown-Lupton Campus Center.

Insurance

All students should carry some type of health and accident insurance.
Resident students are advised to carry personal property insurance (Please
also refer to the Safety of Person and Property section). Information
packets for all-campus carriers can be picked up in the Office of Student
Activities. International students are required to carry medical insurance
and submit proof of such insurance meeting Texas Wesleyan University
requirements.

Minor Children on Campus

Periodically the University will offer and/or sponsor programs designed
for minor children. On these special occasions, minor children are invited
to participate with appropriate adult supervision. Parents are cautioned
that minor children are neither permitted to remain unattended on campus
nor to attend classes with their parents without prior approval of the
instructor teaching the class.

Ramlink

Ramlink is a web interface that allows you to securely access the
University's administrative database. Ramlink provides direct and secure
web access to a student's academic and financial records. Once you have
applied, you can access our online service for applicants and students,
Ramlink, to check the status of your application as well as the status of
financial aid and scholarships. It can be used to view the schedule, make
payments, view grades, search for courses and register for classes. You
may also access Ramlink as a guest to see the upcoming course schedule.

You may access the Ramlink portal by going to the Texas Wesleyan
University website, http:/txwes.edu, and selecting the Ramlink link or by
going to ramlink.txwes.edu. Students with issues logging in should
contact the Technology Help Desk at 817/531-4428. The Technology
Help Desk business hours are Monday — Friday, 7:30AM-5:30PM. After
hours and weekend service is available by phone.

Room Reservations by Campus Organizations

Campus organizations may reserve meeting space through the Events
Department (817/531-7540). Facilities are available on a first-come first-
served basis with certain priority restrictions. Sid W. Richardson and
Brown-Lupton Campus centers are limited to groups that are integral parts
of Texas Wesleyan University or are integrally connected with the Texas
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Wesleyan University program or are approved by the Dean of Students.
All reservations must be made at least 48 hours ahead of the event and
completed during regular working hours. Reservations can be made via
the Internet at https://txwes.edu/facilities/. Reservation forms and more
specific information regarding reservation priorities, fees, restrictions, and
other information may %e obtained through the Events Department

Safety of Person and Property

Students must ensure and take responsibility for their own safety and the
safety of their property by practicing fundamental crime prevention
techniques. The University is not responsible for loss or theft of personal
property. It is recommended that students carry applicable insurance to
cover potential losses. In the event of an injury or imminent threat to
anyone on campus, your first call is always 911. Security and the security
manager should then be notified by calling 4911 or 817/531-4911.

School Manuals/Handbooks

Schools and/or departments may publish manuals or handbooks outlining
specific program requirements to supplement the University catalog.
Students are expected to follow these policies, as related to their chosen
major. Manuals may be obtained from a student’s major department or
school.

Student Complaint Policy

POLICY ON WRITTEN STUDENT COMPLAINTS

Texas Wesleyan University recognizes the value of information provided
by students about the performance of the University in providing the
services and meeting the goals which our mission describes. It is
University policy to invite feedback, and, whenever possible, to use that
feedback to continue to improve the services and functions of the
University.

Ideally, students will be able to resolve any problems by dealing directly
with the individual (such as a faculty or staff member) or office (such as a
student service or administrative office) involved. Students should also
read the current Texas Wesleyan University Catalog and Student
Handbook to become familiar with University policies. These policies
include but are not limited to:

e Academic integrity

e  Grade appeal

e Harassment and discrimination

e Student access to records

If a student is unable to reach a satisfactory resolution and wishes to
pursue the matter further, or if a student wishes to register a formal
complaint, a written complaint may be addressed to the Office of the
Provost, following the process outlined here:

Written complaints should contain the following information:

e The complainant’s name and contact information;
e aclear description of the problem or complaint;
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e appropriate supporting documentation that is directly related to
the complaint;

e adescription of any subsequent actions taken by the complainant
or the University, and;

e adescription of the desired outcome.

All written complaints received and copies of any responses will be kept
on file in the Office of the Provost. Complaints which are unsigned or are
not received in written format (e.g. complaints received by phone or in
person) will not be considered.

The Provost will respond to each complaint within 15 business days of
receipt. If no other action was requested, the response will acknowledge
receipt of the complaint. If further action is requested, the response will
describe the actions to be initiated by Office of the Provost and any
further information from the complainant that may be required.

Grade Complaints

Written complaints about grades will not be addressed by the Office of the
Provost unless the student has already discussed the grade with the course
instructor, the department or division head (if any), and the appropriate
Dean, respectively. Appropriate documentation would include copies of
the student’s coursework, the course syllabus, and any other materials
related to specific assignments (such as handouts or correspondence with
the instructor). (See Grade Appeal Process, page 82.)

Non-Academic Complaints

Written complaints about administrative or other student services should
be directed initially to the appropriate office but may be submitted to the
Office of the Provost 1P satisfactory resolution is not achieved.
Appropriate documentation would include copies of any relevant
contracts, notices, or other official or informal correspondence with the
office or other University personnel.

TEXAS HIGHER EDUCATION COORDINATING BOARD
(THECB)

After exhausting the institution's grievance/complaint process as outlined
above, current, former, and prospective students may 1initiate a complaint
with the Texas Higher Education Coordinating Board (THECB) following
the process outlined on the THECB website
at http://www.thecb.state.tx.us under “student complaints.”

SOUTHERN ASSOCIATION OF COLLEGES AND SCHOOLS
COMMISSION ON COLLEGES

Texas Wesleyan University is accredited by the Southern Association of
Colleges and Schools Commission on Coﬁeges to award baccalaureate,
master's and doctoral level degrees. The Commission is to be contacted
only if there is evidence that appears to support an institution’ s s1gn1ﬁcant
non-compliance with a requirement or standard. All other inquiries or
complaints should be directed as outlined above. The Complaint Policy of
the Commission on Colleges is available at
http://www.sacscoc.org/pdf/081705/complaintpolicy.pdf.

The Commission may be contacted at 1866 Southern Lane, Decatur,
Georgia 30033-4097, telephone 404/679-4500, and at
http://www.sacscoc.org/.
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CAMPUS HOTLINE

Texas Wesleyan University provides a third-party campus hotline that all
University constituents may use to report concerns. The third-party
provider may be reached by calling 866/943-5787.

Student Handbook

The Texas Wesleyan University Student Handbook is published annually
by the University and is available on the website and in the Office of
Student Life. It contains policies, procedures, and regulations developed
by students, faculty, and administrative personnel of the University. The
purpose of the handbook is to set forth the standards of conduct Texas
Wesleyan expects of its students, to inform the student body of individual
and group rights and responsibilities, and to describe the due-process
ﬁrocedures to be followed when citizenship violations occur. The

andbook contains extensive information that is intended to acquaint the
student with various aspects of University life and to serve as a guide to
University services and activities.

It is important that the student become acquainted with the contents of the
Student Handbook since enrollment at Texas Wesleyan is considered by
the University as an implicit declaration of the acceptance of the rules and
regulations contained therein.

Copies of the Student Handbook may be obtained from the Office of
Student Life.

Students with Disabilities and Non-Discrimination
on the Basis of Gender (Policy and Procedures)

Texas Wesleyan University complies with the Americans with Disabilities
Act (ADA) and with Section 504 of the Rehabilitation Act of 1973
regarding its students with disabilities. Texas Wesleyan University also
complies with Title IX of the Education Amendments of 1972 and does
not discriminate against students on the basis of gender. It is the policy of
Texas Wesleyan University that no student shall be denied access to or
participation in the services, programs, and activities of the University
solely on the basis of her/his disability or gender.

PROCEDURE FOR OBTAINING ACADEMIC
ACCOMMODATION

The University shall provide, upon request, academic adjustments for
students who have a physical or mental impairment that substantially
limits a major life activity. An academic adjustment is defined by this
policy as any reasonable accommodation for a student’s disability as
required by federal regulations.

If a student with a disability requires an adjustment, the student must
present relevant, verifiable, professional documentation or assessment
reports, confirming the existence of the disability, to the Director of
Disability Accommodations Services (817/531-7565) for review. Further
documentation may be required to confirm the disability claim or to assist
the University in determining the appropriate academic adjustment. An
interview with the Director may be required for this purpose. Following
its review, the Director will reach a determination regarding the existence
of the disability for purposes of providing an academic adjustment.
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Information concerning a student's disability will be treated in a
confidential manner in accordance with University policy as well as
applicable federal and state law.

The student will be informed of the Director’s determination within 15
calendar days. If the determination confirms the existence of a disability
requiring an academic adjustment, the student may meet with the Director
to explore possible adjustments.

A letter describing the adjustment the University will provide the student
will be issued to the student within 15 calendar days after the formal
request and all documentation is received. The student will have the
responsibility of delivering the letter to, and conferring with, her or his
professor concerning the implementation of the adjustment. If the
academic adjustment is not provided or followed as outfined, the student
shall report the matter to the Director within 15 calendar days.

Application Deadlines
To allow adequate time to evaluate the data properly and notify the parties
involved, the following cut-off dates for application shall apply:

Fall: November 15

Spring: April 1

If the Director does not confirm the disability or the need for an academic
adjustment, the student may challenge the determination by following the
procedures outlined below.

This policy applies to students with disabilities as defined by Section 504
and the ADA. A person is disabled if she or he:

e Has a mental or physical impairment which substantially limits
one or more of such person’s major life activities;

e Has arecord of such impairment; or

e Isregarded as having such an impairment.

Physical or mental impairments that fall within discrimination
prohibitions include:

e Any physiological disorder or condition, cosmetic disfigurement,
or anatomical loss affecting one or more of the following body
systems: neurological, musculoskeletal; special sense organs;
respiratory,  including speech  organs; cardiovascular;
reproductive; digestive; genito-urinary; hemic and lymphatic;
skin; and endocrine; or;

e Any mental or psychological disorder, such as mental
retardation, organic brain syndrome, emotional or mental illness,
and specific learning disabilities.

Physical or mental impairments includes (but are not limited to) such
diseases and conditions as orthopedic, visual, speech, and hearing
impairments, cerebral palsy, epilepsy, muscular dystrophy, multiple
sclerosis, AIDS, cancer, heart disease, diabetes, mental retardation,
emotional illness, and drug addiction and alcoholism. It does not include
current or illegal substance abuse.

Major life activities include functions such as caring for one’s self,
performing manual tasks, walking, seeing, hearing, speaking, breathing,
sitting, standing, lifting, reaching, thinking, concentrating, reading,
interacting with others, learning, and working.
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A student who has followed the procedures identified in this policy and
does not agree with the determination of academic adjustment, and who
has a mental or physical impairment as defined above, may file a
grievance by using the policy listed below.

STUDENT GRIEVANCE PROCEDURES

Definition and Scope:

Note: The following grievance procedure applies to Title IX (athletic)
and disability complaints. All other complaints regarding discrimination
or harassment must be referred to the Unified Harassment and
Discrimination Policy (see page 63). Requests for an informal review will
be directed to and conducted by the athletic director. Title IX
requirements shall serve as the basis for review.

Scope: Any student or group who believes that a violation of Section 504
or the ADA has occurred may file a grievance alleging any action that
constitutes a violation of these laws.

Informal Review:

The student shall first make a written request for an informal
review by the dean of the school in which the student is
majoring, within 60 calendar days after the event alleged to be
discriminatory.

The dean of the school will review the student's grievance and
accompanying documentation or information and consider that
information with respect to the requirements and discrimination
prohibitions as defined by Section 504, the ADA, and Title IX.
The dean shall render a written decision within 15 calendar days.
The dean is granted authority to take appropriate action if
necessary.

Formal Review:

If the informal review does not resolve the issue to the student's
satisfaction, the student may make a written request for formal
review to the Provost of the University within 15 calendar days
following receipt of the dean’s decision.

The student shall provide a written explanation detailing the
student’s cause for appeal. Any associated documentation or
information supporting the student’s appeal must be included.

No specific format is required. However, the student should
provide pertinent information or documentation to substantiate a
disability as defined by Section 504 and the ADA, and the
requested academic adjustment, if this is the subject of the
grievance.

The Provost shall appoint a five-person committee within 15
calendar days consisting of at least two faculty members and two
students to review the student's grievance.

As part of the written appeal, the student will be granted, upon request, an
opportunity to meet with the committee for the purpose of presenting
relevant information.

A hearing shall be scheduled within 30 calendar days of the
formal appeal and a decision rendered within 45 calendar days.
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e One representative or advisor as selected by the student may
accompany the student at the hearing. The student shall advise
the committee that a representative will be present and her/his
identity prior to the hearing.

e To ensure impartiality, no committee member shall be directly
affected by or previously involved in the student’s academic
adjustment request or grievance. In addition, student
representation is provided on the committee.

e  The Provost shall appoint a committee chairperson.

e Evidence shall be presented in a fair and orderly manner under
the direction of the committee chairperson.

e The committee shall review discrimination prohibitions as
defined by Section 504, the ADA, or Title IX, as well as relevant
information as provided by the student, and provide a
recommendation on the matter to the Provost.

e The recommendation sent to the Provost shall be based on the
majority opinion of the committee.

e The student shall be informed of the decision in writing by the
Provost Office within 15 calendar days following receipt of the
committee’s recommendation.

e The student shall have no review rights beyond the five-person
committee.

All grievance procedures are contained in the Unified Harassment,
Discrimination and Title IX Policy. This policy may be found in the
catalog, student or employee handbook.

COORDINATOR FOR CIVIL RIGHTS COMPLIANCE EFFORTS

(Section 504 Coordinator)

In compliance with the Office of Civil Rights, the names and office
locations, including phone numbers, of Texas Wesleyan University’s
coordinator of civil rights compliance efforts is listed below:

Dr. Michael Ellison, Director Mailing address:
Glick House Community 1201 Wesleyan Street
Counseling Center Fort Worth 76105
Dan Waggoner Annex, #109 817/ 531-7565

Unified Harassment and Discrimination Policy

STATEMENT ON HARASSMENT AND DISCRIMINATION

Harassment and discrimination, including sexual harassment and
discrimination, are illegal under federal and state statutes, including but
not limited to, Title VII of the Civil Rights Act of 1964, Title IX of the
Educational Amendments of 1972, and the Texas Commission on Human
Rights Act, and is prohibited at Texas Wesleyan University (the
"University").

The University is committed to providing an environment of academic
study and employment free from harassment or discrimination to all
segments of its community, that is, its faculty, staff, students (current or
former), guests and vendors. It is the responsibility of members of the
University community to conduct themselves so that their words or
actions cannot be reasonably perceived as harassing, discriminatory,
sexually coercive, abusive or exploitive, or as interfering with any other
individual's ability to study or work productively at the University.
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Furthermore, the University strictly forbids retaliation by any member of
the University community against anyone who brings a charge of
discrimination, sexual harassment or any other form of harassment.

Once the University has knowledge of conduct or behavior that could be
reasonably construed as harassment or discrimination, action under this
policy must be initiated and followed to its conclusion.

FACULTY/STAFF-STUDENT RELATIONSHIP POLICY

The University prohibits relationships of a dating, intimate or sexual
nature between faculty/staff and any student with whom the faculty or
staff member has professional responsibility, even if the relationship is
consensual. Professional responsibility may include, but is not limited to
athletics, committee work, university sponsored activities or events, and
any other direct educational or University employment related control that
gives the faculty or staff member authority or power over the student that
could subsequently affect the student’s academic or work environment
and/or success. These types of relationships are strongly discouraged even
when there is no direct relationship witg authority/power that could be
exerted over the student.

In addition, faculty members may not teach or take any action that may
influence the grade of an immediate family member enrolled at the
University. Immediate family members are defined as the spouse,
significant other, children (natural, adoptive or step) or any dependent
gerson residing with the faculty member. An exception to this policy may

e authorized by the dean of the school in question. Faculty members may
request an exception, in-writing, to the dean by outlining the reasons that
support the requested exception.

DEFINITION OF SEXUAL HARASSMENT

Sexual harassment is any unwelcome sexual advance, request for sexual
favors or other verbal, visual or physical conduct of a sexual nature when:

1. Submission to, or rejection of, such conduct is used as the basis
for employment or academic decisions or is made a term or
condition of employment or academic success; or

2. Such conduct has the purpose or effect of unreasonably
interfering with one's work or academic performance by creating
an intimidating, hostile or offensive work or academic
environment.

OTHER FORMS OF HARASSMENT

1. Any verbal, physical or visual act or conduct which denigrates,
threatens or shows hostility toward any individual or group
because of a protected status, and which has the purpose or effect
of unreasonably interfering with one's work or academic
performance by creating an intimidating, hostile or offensive
work or academic environment.

2. Any threat or act of violence.
3. Such harassment may be based on, but is not limited to, race,

color, national origin, ethnicity, gender, age, religion, disability,
sexual orientation or other legally-protected status.
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DEFINITION OF DISCRIMINATION

Any act or conduct that is prejudicial toward another person’s race, color,
national origin, ethnicity, gender, age, religion, disability, sexual
orientation or other legally-protected status.

SANCTIONS

Any violation of any aspect of this policy toward any faculty member,
statf member, student, guest or vendor will subject the violating faculty
member, staff member, student, guest or vendor to appropriate
disciplinary action or sanction, which may include: dismissal from
employment for faculty and staff, cancellation of student status for
students, and loss of business or other campus privileges for vendors and
guests.

TIMING OF COMPLAINT

Any complaint, either oral or written, must be communicated to the
appropriate University representative immediately as indicated by this
policy, but no later than 180 calendar days from the most recent
occurrence of the alleged behavior.

CONFIDENTIALITY OF PROCEEDINGS AND RECORDS

All persons involved in the investigation, adjudication or resolution of
complaints shall preserve the confidentiality of information relating to
such investigation, adjudication or resolution, to the extent possible. Such
confidential information shall only be disclosed on a need-to-know basis
to those in the University or their designees and legal representatives
(including outside counsel) authorized to participate in the investigation,
adjudication or resolution, or to those outside the University, as required
by court order or otherwise required by law.

The University cannot guarantee confidentiality.
PROCEEDINGS

Once the complaint has been received, the appropriate authority, as
defined by this policy, shall promptly initiate the specific complaint and
investigation procedure applicable for the accused individual, according to
this or other appropriate University policy.

COMPLAINT PROCEDURES IN GENERAL

The University recognizes the need for each of the three segments of the
University community (faculty, staff and students), with their unique
missions and roles, to have their own respective complaint procedures.
Although this is a unified policy for the University community, specific
complaint tprocedures are listed for each segment, depending upon which
member of the University community is being charged with harassment or
discrimination. Complaints against vendors and guests should follow the
complaint procedures for charges against staff employees.

Complaints should be delivered in writing to the appropriate person as
specified in this policy. However, verbal complaints may be accepted.
Complaints must provide the name of the person alleged to have harassed
or discriminated against the complainant, specific details of the alleged
conduct or act, a list of witnesses (if any), a desired remedy, and any other
pertinent details.
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The complaint procedure described herein shall be available to any faculty
member, staff member, student, vendor or guest who believes that he or
she has been harassed or discriminated against by a faculty member, staff
member, student, vendor or guest in the context of the accused
individual's performance of University-related functions.

TITLE IX OVERVIEW

Title IX of the Education Amendments Act of 1972 (amending the Higher
Education Act of 1965) specifically provides: “No person in the United
States shall, on the basis of sex, be excluded from participation in, be
denied the benefits of, or be subjected to discrimination under any
educational program or activity receiving federal financial assistance.”

The United States Department of Education, Office of Civil Rights
(“OCR?”) is the f)rimary federal agency responsible for enforcing Title IX,
and it has developed regulations that require education programs to take
steps to prevent and address sex discrimination.

Title IX Scope

Title IX’s prohibition against sex discrimination is broad, protecting
students, faculty, and staff in federally funded education programs, and
applies to every aspect of the program, including admission, recruitment,
academics, employment, athletics, and student services. Title IX’s broad
prohibition against sex discrimination also includes sexual harassment,
and holds schools responsible for addressing and remedying harassment.

Under Title IX, an educational institution’s athletic programs must insure
effective accommodation of interests and abilities, equivalence in
availability, quality and kinds of other athletic benefits and opportunities,
including coaching, equipment, practice and competitive facilities,
recruitment, scheduling of games and publicity, and equivalence in
financial assistance. Title IX regulations provides that if an institution
sponsors an athletic program, it must provide equal athletic opportunities
for members of both sexes.

All faculty, staff or student, complaints of sex discrimination, including
sexual harassment or violence, must be reported immediately to the Title
IX coordinator 817/531-4286 or to any assistant coordinator immediately.
The Title IX coordinator will take action within a reasonable period of
time to effectively correct the situation, prevent a recurrence and remedy
any effects of any unlawful harassment. Title IX complaints may also be
reported to the OCR.

The Title IX coordinator is responsible for providing a prompt and
equitable resolution of all Title IX complaints including conducting a
reliable and impartial investigation or coordinating such an investigation
through her/his appointment of Title IX assistant coordinators or others at
the senior staff level.

Retaliation against any individual who files a complaint or
participates in a harassment inquiry is strictly prohibited.

Title IX Coordinator

Vice President for Finance and Administration 817/531-5852
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Title IX Assistant Coordinators

Academic: Associate Provost 817/531-4405

Athletics: Athletic Director 817/531-4874

Disability =~ Accommodations:  Director Master’s  Programs in
Counseling/Disability Accommodation 817/531-7565

Human Resources: Director of Human Resources 817/531-4403

Student Life: Dean of Students 817/531-4872

COMPLAINTS NOT COVERED UNDER TITLE IX
HANDLED ACCORDING TO THE FOLLOWING:

LODGING OF COMPLAINT INVOLVING A FACULTY
MEMBER

Investigation

Any complaint of harassment (other than sexual harassment) or
discrimination against a faculty member shall be reported immediately to
the Provost. The Provost shall promptly assign the complaint to two (2)
appropriate administrators of at least the senior staff level or someone
who directly reports to the senior staff. These administrators shall
investigate the complaint, interview the parties and others in possession of
pertinent information, review relevant documentation and evidence, reach
an initial determination of whether harassment or discrimination has
occurred and, depending upon its severity, seek to resolve the matter
informally.

If the administrators believe that immediate harm to either party or the
integrity of the investigation is threatened by the continued performance
of the accused faculty member’s customary duties or responsibilities, the
administrators may recommend to the Provost that the accused faculty
member be suspended with pay, or reassigned pending the completion of
the investigation.

The Provost shall complete the investigation within thirty calendar days
(30) of the receipt of tIIfe complaint, unless notice of delay is given.
Within this time frame, the administrators shall prepare a written report of
the investigation, which shall include their initial determination.

Informal Resolution

Upon completion of the investigation and depending upon its severity, the
administrators are authorized to resolve the matter to the satisfaction of
the University, the complaining party and the accused faculty member. If
a resolution satisfactory to the University and both parties is reached
through the efforts of the administrators, a written statement, a copy of
which shall be attached to the administrators’ report, shall indicate the
agreement reached by the parties and shall be signed and dated by each
party and by the administrators. At that time, all action contemplated
under the agreement shall be taken and the investigation shall be closed.

Determination of Merits of Complaint

In arriving at a determination of the existence of harassment or
discrimination, the administrators shall consider the evidence as a whole,
the totality of the circumstances, and the context in which the alleged
events occurred. The determination of the existence of harassment or
discrimination shall be made from the facts on a case-by-case basis.
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Determination of No Harassment or Discrimination

If the administrators determine that no harassment or discrimination has
occurred, they shall dismiss the complaint, giving prompt written notice
of said dismissal to each party involved. The complaining party or the
University has the right to appeal said dismissal in writing, within fifteen
(15) calendar days of the date of the notice of dismissal, to the Provost. If
no appeal is filed within fifteen calendar days (15) period, the matter is
automatically closed. If a determination of no harassment or
discrimination is appealed, the Provost shall make a written
recommendation to the President within seven (7) calendar days. The
President shall notify all parties of his or her decision in writing within
seven (7) calendar days after receipt of the Provost's recommendation.
The President’s decision is final.

Determination of Harassment or Discrimination

If the administrators determine that harassment or discrimination has
occurred and that a particular sanction is appropriate, they shall promptly
notify the parties without providing details of the sanctions to the
complainant. The accused faculty member, the complaining party or the
University may appeal said determination, in writing, to the Provost
within fifteen (15) calendar days of the date of notice of determination. If
no appeal is filed within the fifteen calendar days (15), the matter is
automatically closed. If a determination of harassment or discrimination is
appealed, the Provost shall make a written recommendation to the
President within seven (7) calendar days. The President shall notify all
parties of his or her decision in writing within seven (7) calendar days
?fteg receipt of the Provost's recommendation. The President’s decision is
inal.

Revocation of Tenure and Termination as Possible Sanction for
Harassment or Discrimination

If the administrators determine at any stage in the investigation that the
evidence of harassment or discrimination 1s sufficiently clear and severe,
and the Provost concurs in writing, so as to warrant the immediate
commencement of proceedings to revoke tenure and/or terminate a
tenured faculty member, the case shall be removed from the complaint
procedures contained herein and resolved in accordance with the
revocation of tenure and termination policies and procedures for faculty
members. The faculty member shall be suspended, with pay, pending
formal resolution of the matter.

LODGING OF COMPLAINT INVOLVING A STAFF EMPLOYEE,
GUESTS OR VENDOR

Persons who have complaints alleging harassment (other than sexual
harassment) or discrimination against a staff employee, guest or vendor
are encouraged to raise them either orally or in writing to the Associate
Vice President for Administration and Human Resources, Director of
Human Resources, a supervisor, the department head, Dean, Divisional
Vice President or the Provost. It is recommended, although not required,
that the complainant follow the “chain of command.” For example, staff
employees are encouraged to lodge complaints within their respective
work area. The person receiving the complaint shall communicate it
promptly to the Associate Vice President for Administration and Human
Resources or the Director of Human Resources. The Office of Human
Resources shall be responsible for investigating complaints. In the event
of a conflict of interest involving the Office of Human Resources, the
Associate Vice President shall assign the complaint for Administration
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and Human Resources to a Divisional Vice President for investigation.
Nothing in this policy shall require a complainant to file a complaint with
the individual who is accused of harassment or discrimination.

Investigation

Upon receipt of a complaint of harassment or discrimination against a
staff employee, guest or vendor, the Office of Human Resources shall
investigate the complaint itself or assign it to two (2) administrators, each
of whom must be either a Vice President, Associate Vice President or
someone who directly reports to a Vice President, Associate Vice
President and who is employed at least at the director level.

The Office of Human Resources or the assigned administrators shall
investigate the complaint, interview the parties and witnesses involved
and gather all pertinent information. The investigation shall be completed
within thirty calendar days (30) of receipt of the complaint, unless notice
of delay is given. A written report shall be prepared, unless advised
otherwise by University legal counsel.

At any stage in the investigation, an accused employee may be suspended
with pay or reassigned. If the complaint is against a guest or vendor, the
guest may have his or her privileges as a guest suspended, or the vendor
may have its business dealings with the University suspended, or the guest
or vendor may be prohibited from having contact with faculty, staff,
students, guests or vendors of the University until the complaint is
resolved. The Office of Human Resources or the administrators shall
promptly inform the accused employee, guest or vendor of the complaint
and shall, during the investigation, obtain the employee’s, guest’s or
vendor’s version of the facts. The Office of Human Resources or the
administrators, in arriving at a determination of whether harassment or
discrimination has occurred, shall review the information as a whole in the
totality of the circumstances and in the context in which the alleged
incident or incidents occurred. The determination shall be made from the
facts on a case-by-case basis.

Determination

Upon completion of the investigation, the Office of Human Resources or
the administrators are authorized to take the following actions:

1. Determine that the claim of harassment or discrimination was not
substantiated and provide written notice of such determination to
the employee, guest or vendor, and the complainant; or

2. Determine that the claim of harassment or discrimination was
substantiated and issue appropriate disciplinary action against the
employee, guest or vendor with notification to the complainant
that appropriate action is being taken against the employee, guest
or vendor, without providing details of the nature of such action.

Appeals

Either party may appeal the determination by the Office of Human
Resources or the administrators to the President in writing within fifteen
(15) calendar days of receipt of notification of the determination. If the
President does not act to change the determination within seven (7)
calendar days of receiving the appeal, the determination shall become
final under the executive authority of the President. The President’s
decision is final.
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Employment-at-will

The utilization of these procedures shall not affect the employment-at-will
nature of the employment relationship.

LODGING OF COMPLAINT INVOLVING A STUDENT

Persons who have complaints alleging harassment (other than sexual
harassment) or discrimination against students are encouraged to raise
them either orally or in writing to the Vice President of Student Services,
the Dean of Students, the Provost, a Dean, or the Office of Human
Resources. The person receiving the complaint shall communicate it
promptly to the Vice President of Enrollment and Student Services or the
Dean of Students in his or her absence.

Investigation

Upon receipt of a complaint of harassment or discrimination against a
student, the Vice President of Enrollment and Student Services or the
Dean of Students, if designated by the Vice President, shall investigate or
assign the complaint to two (2) administrators, each of whom must be
either a Vice President, Associate Vice President or someone who directly
reports to a Vice President or Associate Vice President and who is
employed at least at the director level. The Office of Human Resources
shall serve in an advisory capacity for complaints involving students.

The above-mentioned staff or the assigned administrators shall investigate
the complaint, interview the parties and witnesses involved and gather all
pertinent information. The investigation shall be completed within thirty
calendar days (30) of receipt of the complaint, unless notice of delay is
given. A written report shall be prepared, unless advised otherwise by
University legal counsel.

At any stage in the investigation, the accused student may be suspended
until the matter is resolved. In the event a student is suspended and
subsequently exonerated, the student shall be allowed to make-up missed
assignments or tests, if p0551ble If that is not possible, the student shall be
refunded any tuition or fees lost. The accused student shall be promptly
notified of the complaint and shall, during the investigation, provide his or
her version of the facts. In arriving at a determination of whether
harassment or discrimination has occurred, the information as a whole in
the totality of the circumstances and in the context in which the alleged
incident or incidents occurred shall be reviewed. The determination will
be made from the facts on a case-by-case basis.

Determination

Upon completion of the investigation, the Vice President of Enrollment
and Student Services, the Dean of Students or the administrators are
authorized to take the following actions:

1. Determine that the claim of harassment or discrimination was not
substantiated and provide prompt written notice of such
determination to the student and the complainant; or

2. Determine that the claim of harassment or discrimination was
substantiated and issue appropriate disciplinary action against the
student with notification to the complainant that appropriate
action is being taken against the student, without providing
details of the nature of such action. If the disciplinary action
against the student is expulsion, the President must first be
notified and approve the expulsion.
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Appeals

Either party may appeal the determination by the Vice President of
Enrollment and Student Services, the Dean of Students or the
administrators to the President in writing within fifteen (15) calendar days
of receipt of notification of the determination. If the President does not act
to change the determination within seven (7) calendar days of receiving
the appeal, the determination shall become final under the executive
authority of the President. The President’s decision is final.

Notice
This policy does not create contractual rights of any kind for students,

faculty, staff, guests or vendors. This policy may be amended, amplified
or withdrawn by the University, in its sole discretion, at any time.

Texas Wesleyan Alerts (Alerts)

Texas Wesleyan University will provide accurate and timely information
to the Historic and Burleson communities during emergencies via the new
Texas Wesleyan Alerts (Alerts). In the case of a severe weather or other
emergency, the University will utilize Alerts notification technology to
alert students, faculty and staff of the nature of the emergency and of any
steps the recipient should take to safeguard his or her personal welfare.

Each student, faculty and staff member should report, and update as
necessary, current local and home emergency contact numbers where
Texas Wesleyan can most effectively provide the person time-sensitive
emergency information. Usually, this will be a mobile phone or other
hand-held electronic device. All Student, Faculty and Staff information
submitted is confidential and secure. The University will limit use of this
emergency contact information for only the most urgent campus
emergencies. Once you have been assigned a University email address
you will be automatically registered for Alerts within 24 hours.
Registration is Automatic for current employees and enrolled students.
You may then log into http:/txwes.edu/security/emergency to add
additional devices for notification. To unsubscribe you must log into
Ramlink and select the Alerts Opt-Out form, which is located on the main
Student, Faculty and Employee menus in the User Account section.

University Email /Official University
Communication

A student’s University Mail address is the official e-mail address for
Texas Wesleyan University and may be accessed from the Texas
Wesleyan University homepage. All official University e-mails will be
sent to this e-mail address. Students may elect to forward University Mail
to an alternate e-mail address. However, the University will not be
responsible for the handling of e-mail to an alternate e-mail address.
Students will be responsible for any information sent to their official e-
mail address.
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ACADEMICS: PROGRAMS, OFFICES,
POLICIES

Graduate and Professional Programs

Programs of study are offered that lead to the following degrees:

M.A.Prof.Couns. Master of Arts in Professional Counseling

M.B.A. Master of Business Administration

M.Ed. Master of Education

M.H.S. Master of Health Science

M.SM.F.T. Master of Science in Marriage and Family Therapy
M.S.N.A. Master of Science in Nurse Anesthesia
M.S.Sch.Couns. Master of Science in School Counseling

Ed.D Doctor of Education

D.N.A.P. Doctorate of Nurse Anesthesia Practice

Ph.D. M.F.T. Doctor of Philosophy in Marriage and Family Therapy

The information in this catalog pertains to the programs in Business,
Counseling, Education, and Nurse Anesthesia.

Roles of Academic Offices

OFFICE OF THE PROVOST AND SENIOR VICE PRESIDENT

The Provost and Senior Vice President serves as the chief academic
officer at the University. As such, the Provost acts on recommendations
from the deans and directors regarding matters of academic policy,
student petitions, and other matters affecting the academic lives of the
students of the University. Questions concerning issues of academic
policy should be directed to the Office of the Provost. Students seeking
counsel on specific academic programs or seeking to address issues
affecting their program should consult with the program director of their
graduate program and the dean of the school in which she/he is enrolled.
All petitions for course substitutions, readmission to the University, or
other exceptions to the policies stated in this catalog must be considered
by the dean of the school before being submitted to the Office of the
Provost for final determination.

ACADEMIC DEANS

Texas Wesleyan University is organized into four academic schools: Arts
and Letters, Business, Education, and Natural and Social Sciences. Each
school is headed by the dean of the school who has primary responsibilit
for implementing academic policies affecting those schools. Students wit
questions about programs that are not addressed in this catalog should
consult with their program director and/or with the dean of the school.
Students seeking alternatives to the stated requirements should consult
with the dean o§ the school or her/his designee. All petitions concerning
matters of academic policy should be addressed to the graduate program
director of the student’s program and the dean of the school in which the
student is enrolled. Concerns regarding the faculty or staff assigned to the
respective schools should be addressed to the dean of the school.
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GRADUATE PROGRAM DIRECTORS

Each graduate program is headed by a graduate program director who has
primary responsibility for program implementation for the school. The
director coordinates program offerings in conjunction with the dean,
admits students in cooperation with the Graduate Admission Office, plans
the new student orientation, and serves as initial advisor to the student.
Students with questions concerning academic policy should initiall
consult with the program director and then the dean of the school. Wit
regard to the Graduate Programs of Nurse Anesthesia (GPNA), there is no
appointed dean, and that particular program director reports to and works
with the University Provost.

UNIVERSITY COMMITTEE ON GRADUATE PROGRAMS

The University Committee on Graduate Programs provides a forum for
graduate program issues and academic affairs. The Committee reviews
nominations for graduate faculty and the process for the hiring of
contributing graduate faculty. It also assesses and evaluates all graduate
programs. Membership includes the director of each graduate program,
two faculty members from each graduate program, one dean from the
three schools (term limit one year, non-voting), Provost (ex-officio),
Associate Provost (ex-officio), Director of West Library (ex-officio), and
Coordinator of Graduate Admissions (ex-officio).

GRADUATE FACULTY
Appointed Graduate Faculty

To be appointed to the graduate faculty, an individual must be nominated
according to the graduate faculty appointment policy by her/his dean to
the Committee on Graduate Programs. Nominations are then sent to the
Provost who in turn makes the appointment. Candidates must have an
earned terminal degree (or ABD with satisfactory progress) in the
discipline or disciplines of the graduate courses being taught or must
otherwise meet accreditation guidelines. It is expected that the candidate
meet the “18 hours in a field” guideline and/or have clinical and/or unique
ualifications. They must also demonstrate successful teaching in the
iscipline, demonstrate scholarly activity at the graduate level, or show
progress towards scholarly activity at the graduate level, and they must
hold the University rank of Assistant Professor, or higher, or the title of
administrative faculty in the Graduate Programs of Nurse Anesthesia.

Contributing Graduate Faculty

Full-time, adjunct, and/or part-time faculty, called contributing graduate
faculty, may be invited or assigned to teach graduate courses on a
semester by semester basis. The invitation or assignment is made by the
dean of the school and a school-based faculty committee, and the process
is reviewed by the Committee on Graduate programs.

OFFICE OF STUDENT RECORDS

The purpose of the Office of Student Records is to provide secure,
efficient storage of permanent student records and to maintain the
integrity of the University Undergraduate and Graduate catalogs. Students
rely on the office for a variety of services including registration, schedule
changes, verification of enrollment, maintenance of current address
iriformation, graduation audit, grades, official transcripts, and degree
plans.



Academics: Programs, Offices, Policies 77

Academic Policies

ACADEMIC STANDARDS

Academic standards are designed to provide close supervision of the
program of study and academic progress of a student. Students should
refer to the catalog section of their program of study for expected
standards.

CATALOG

A student will normally complete requirements for a degree within the
maximum 10 calendar years from the date of initial enrollment at Texas
Wesleyan University. A student who has not been in continuous
enrollment at Texas Wesleyan University and who re-enrolls after the 10-
year maximum time period has elapsed will complete requirements for a
degree under the catalog that is current on the date of re-enrollment. A
student who re-enrolls within the 10-year period should continue with
their original catalog unless it is more advantageous to enroll under a
more recent one. Exceptions must be approved by the dean of the school.
Individual programs may have additional time limitations.

Students may elect to move to a more recent catalog to complete their
degree. However, this election to change catalog years will be allowed
on%y once. All program requirements in the most recent catalog must be
completed. A Catalog Year Change Request Form must be completed and
retained in the student’s academic file.

COMMUNICATION PROFICIENCY

Basic to success in any academic program is skill in written and oral
communication. The student must exhibit a capability in communication
as a requirement of any course. Any instructor in any course may require a
student who lacks skill in communication to seek assistance.

COURSES
Auditing

Any course may be audited with approval of the instructor. On the first day
of class, permission should be obtained from the instructor and the
completed audit form submitted to the Office of Student Records. The
student will be registered as an audit student and pays an audit fee. The term
“AU” will appear on the student’s transcript. A grade will not be awarded.
A student may not change from audit to credit nor credit status to audit after
the conclusion of the drop/add period.

Change of Schedule (Add/Drop)

After registration has been completed, a student may change her/his
schedule only during the drop/add period. Courses may be dropped or
added only with the permission of the instructor and graduate program
director using the “Change of Course” form. No course may be added
after the first week of classes.

Class Attendance

Regular and punctual attendance at all scheduled classes is expected of all
students. University regulations authorize certain absences of students
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when representing the University (e.g. participation in Intercollegiate
athletic competitions, and student government, student development, or
fine arts events). Absences that may be necessary to fulfill course
requirements and are approved by the Provost are also considered to be
authorized. The maximum number of authorized absences during one
semester is five for a Monday-Wednesday- Friday class, three for a
Tuesday-Thursday class, and two for a class or laboratory meeting
once a week. Additional authorized absences may be granted on an
individual basis when extreme circumstances warrant (e.g. advancement
to and representation of the university at regional or national level
intercollegiate athletic, academic, or fine arts competition). Individual
faculty may not enforce a more restrictive policy than what is set by the
University. Students are required to notify nstructors prior to any
missed class and will be held responsible for all class and laboratory
assignments.

Unauthorized absences may be excused when caused by illness or other
emergencies and should be reported promptly to the instructor. When a
student has a number of unauthorized absences equal to the number of
days the class meets per week, the student may be dropped from the class
rol}ll by the instructor of the class. (See “Faculty Initiated Student
Withdrawal from a Course” in the Graduate Catalog.)

Class attendance is critical to a student's success in the C.E. Hyde
Weekend/Evening Program, since many classes meet every other
weekend. A student who is absent from class must contact the instructor
before the absence if possible. Class absences jeopardize a student's
aczilde;mic success and grade. Each instructor determines specific attendance
policies.

Class Load

The normal graduate class load is 9 hours and is the minimum class load
for classification as a full-time student during the fall, spring, or extended
summer semester.

Summer sessions may be offered in two shorter sessions, in this instance 6
hours per term is the maximum class load for which a student may
register. During the fall, spring or extended summer terms, 12 hours is the
maximum for which a student may register. Any exception to this must be
made with the written permission of the dean of the student's school.

The number of hours in which a student enrolls should be carefully
considered in consultation with her/his advisor. As a general rule, a full-
time class load of 9 hours is a commitment to a 40-hour week of
attendance and out-of-class preparation/assignments.

Concurrent Enrollment

Texas Wesleyan University students desiring concurrent enrollment must
have the written approval of the dean of their school before enrolling at
another institution. When a student requests concurrent enrollment,
consideration must be given to the residence requirement.

Conference Course

A conference course is a course taught by an instructor to an individual
student. A student may enroll for a conference course only by approval of
the instructor of the course, the dean of the school in which the conference
course is offered, and the University Registrar. Approval is normally given
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only when the following requirements are met: (1) a conference course may
be taken only in the last regular semester or summer term before the
graduation of the student; (2) the course requested must be required for
graduation; (3) the course is not scheduled to be taught that semester or
term; (4) there is a conflict in schedule between two required courses during
the last semester or term before graduation; and (5) the student must be
enrolled in one or more regular courses in the University. An additional fee
is charged for conference courses.

Course Credit

Academic credit assigned to a subject is expressed in semester hours. The
credit-hour value of each course is indicated by the second digit in the
course number. The number of hours a class meets each week is the same
as the credit-hour value of the course, with some exceptions, such as
laboratory-type courses.

Course Descriptions

Students should refer to the catalog section pertaining to their program of
study.

Course Numbering

Courses numbered 5000 and above are graduate-level courses. The first
digit of the course number indicates course level, the second digit
indicates credit hour, and the third and fourth digits give the course
sequence.

If the content of a course and/or its title changes, a new course number
may be assigned and students may enroll in the new course to complete a
degree requirement requiring the former. The former course number will
appear in parentheses,(% ), after the new title in the course listing.

Course Substitution or Waiver

When a student seeks approval for a change in the degree plan from the
requirements stated in the catalog, a substitution or waiver form must be
completed. The student, the student’s advisor, and the dean must sign this
form before it is forwarded to the Office of Student Records to be
included in the student’s permanent file. A course substitution form is
required for all transfer credit.

Independent Study

An independent study course covers subject matter that is not offered in the
university catalog but is of special interest to the student. These courses of
independent study or supervised research may be offered for 1 to 4 hours
credit. The third and fourth digits in the number listing for these courses will
be 50. Approval of the proposed study by the dean of the school, the
chairperson of the department, and the instructor who will supervise the
study is required prior to registration. A syllabus must be acknowledged by
both the instructor and student and a copy kept on file in the dean’s office.
A maximum of 9 hours of directed study and supervised research will be
accepted for graduation requirement.

Joint Undergraduate/Graduate Enrollment

Undergraduate students with senior standing may register for up to six
hours of graduate credit (see 5000 or above series courses in the
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Graduate Catalog) with the consent of the dean of their school and the
dean of the school in whose program the courses reside/Director of
GPNA and the course instructor. Graduate courses applied towards
an undergraduate degree may not be applied towards a graduate
degree. Certain courses are cross-listed in the same discipline on the
undergraduate and graduate levels. If a student completes a cross-listed
course as an undergraduate, the student cannot later take the same course
for graduate credit.

Repeating Courses

Any course taken at Texas Weslelyan University and repeated for a grade
must be repeated at Texas Wesleyan University. Any course taken at
another institution may be repeated at Texas Wesleyan, and the most
recent grade on the course willIl))e counted.

When a course is repeated, the grade point average will be computed
using the most recent grade achieved. The student is advised to notity the
Office of Student Records when a course is repeated so that proper grade
points can be recorded. Individual program requirements may restrict the
repetition of some courses.

Special Topics

Special topics may be offered at a level of 5000 or higher in any
department; credit hours may range from 1 to 4 hours. The third and
fourth digits in the number listing for these courses will be 99. Approval
of the proposed special topics course by the dean of the school is required
plt[ior to scheduling the course. This course may be repeated with change
of topic.

Undergraduate/Graduate Cross-Listed Courses

Certain courses are cross-listed in the same discipline on the
undergraduate and graduate levels. If a student completes a cross-listed
course as an undergraduate, the student cannot later take the same course
for graduate credit. In cross-listed courses, graduate students must
corgplete additional course requirements in order to receive graduate
credit.

GRADING

A grade is assigned for each course in which a student is regularly
enrolled. A passing grade may be earned only if the student is enrolled for
the duration of the course.

The following grades are used by Texas Wesleyan University:

Grade Description Grade Points
A Excellent 4.0
B Above average 3.0
C Average 2.0
D Below average 1.0
F Failing 0.0
P Passing *

* Not counted in calculating grade point average (GPA)
The following may appear on the transcript in lieu of a grade but are not
included in the GPA calculation:
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AU Audit *
CIP Course in Progress *
CR Credit *
DP Dropped *
| Incomplete *
NR No Grade Reported *
T Temporary *
W Withdrawal *

* Not counted in calculating grade point average (GPA)

The grade “I” (incomplete) is given only when the student's work is
satisfactory but, for reasons beyond the control of the student, has not
been completed. Both students and instructors should note that an “I” is
not given in lieu of an “F” (failing). It is the responsibility of the student
to confer with the instructor of the course and to complete the prescribed
requirements of the course by the designated date shown in the University
Academic Calendar. For each “I” assigned, the instructor will file an
Incomplete Grade Form with the Office of Student Records. On or before
the designated date, the instructor will assign a grade and report it to the
Office of Student Records. If a new grade is not reported by the
designated date, the “I” will automatically convert to an “F.” Once an “F”
is given, it cannot be changed without repeating the course in which it
was given. No grade changes may be made after one (1) year from the
time the grade was originally issued. This limit also applies to grades
issued following completion of an “incomplete” (I) grade.

The grade “T” is a temporary grade assigned if a course extends beyond
the regular semester dates. This grade is not used in lieu of an “I” but is
given to students who are enrolled in courses in which grades will not be
available until after the regular semester ends. Examples of such courses
are Weekend University summer courses, EDU 2300, NSC 1410, and
certain courses taken abroad.

It is possible for a student to take a maximum of five elective courses (15
hours) toward a degree in which she/he may choose to be graded on a
“P/F” basis. Courses in which the grades of “P” or “F” are regularly
awarded to all students enrolled do not count among these five courses.
Students may not choose to receive a grade of “P” or “F” in any course
that is a %eneral education curriculum requirement or a specific
departmental requirement for a major, a minor, or a certificate. A student
may enroll in only one of these five elective courses in any given
semester and must have written permission prior to enrolling from her/his
major advisor, the instructor, and the dean of the student's major.

A factor in determining a student's grade in any course will be
competency in the use of written and spoken English.

Grade Point Average

Grade points are used in computing the grade point averages (GPA)
required for admission, graduation, and other scholastic requirements.
Grade point averages are computed based on A=4, B=3, C=2, D=1, and
F=0. Grade point averages are computed at the end of each semester and
at the end of each summer term. The GPA for a particular period is
determined by dividing the total number of grade points received by the
total number of hours for which the student was enrolled and in which a
grade other than “W,” “I,” “P,” or “T” was received.

When a course is repeated, the grade point average will be computed,
within the limitations of the student’s specific program, using the most
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recent grade achieved. The student is advised to notify the Office of
Student Records when a course is repeated so that proper grade points can
be recorded.

For courses taken at another institution and repeated at the other
institution prior to enrolling at Texas Wesleyan University, the last grade
awarded for the course will be shown on the Wesleyan transcript.

Grade Appeal Process

1.

Students wishing to appeal a grade must do so in a timely fashion.
For grades assigned during a semester and which are incorporated
into the final grade, the appeal must be initiated before the
completion of the semester. For course grades or grades on
assignments completed within the last week of the semester, the
appeal must be initiated before the end of the following semester. For
appeals of grades assigned in the fall semester, a student has until the
end of the following spring semester; for grades assigned in the
spring, the student has until the end of the following fall semester;
for grades assigned during the summer, the student has until the end
of the following fall semester.

If a student decides to appeal a grade, the student makes an
appointment with the instructor for the purpose of discussing the
grade assignment. This meeting establishes an appeal. If an instructor
is not available because of part-time, sabbatical, or other
circumstances, the student may begin with step (3). Under extremely
unusual circumstances, grades may be appealed beyond these
deadlines. Students shoul(% realize that pertinent documentation (e.g.
other students’ papers) becomes less readily available as time passes.

If the results of the meeting with the instructor are unsatisfactory, the
student makes an appointment with the department chair*.

The student will bring to the meeting with the department chair a
written complaint (a) stating what grade is being appealed and, (b) on
what basis it is being appealed. The student should also bring all
pertinent materials such as the assignment for which the grade is
being appealed, the syllabus for the course, previous grades assigned
in the course, etc.

The department chair will review the materials and the appeal with
the student with the thought of ascertaining the issues involved in the
appeal. Additional information may be requested from the student
and/or the instructor. The department chair will attempt to resolve the
appeal informally between the student and the instructor.

If the appeal cannot be resolved informally, the department chair will
meet with the dean to discuss the issues involved and to transmit the
documentation developed to that point. The dean will then schedule
an appointment with the student and the instructor to discuss the
appeal. The dean will have the responsibility to determine the merits
of the appeal. The dean may request assignments submitted by other
students, a review or re-grading of the assignment, and a review of
the grade(s) by qualified individuals or other faculty, and/or request
other materials as necessary to support a decision. The decision to
gbtain more information or to refer the case to others is that of the
ean.

The dean will make a written recommendation to the Provost to
approve or deny the grade appeal.
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8. If the grade appeal is denied, the student may appeal to the Provost
as the chief academic officer. The Provost has the responsibility to
review the procedures followed in the review process in order to
determine if due process was followed.

If the grade appeal is approved, the instructor may appeal to the
Committee on Faculty Grievances.

*If there is no dedpartment chair, the appointment is made with the dean
and steps (4) and (5) are carried out by the dean. If the grade appeal
concerns the department chair, the appointment is made directly with the
dean. If the grade appeal concerns the dean, the appointment is made with
the Provost. If the grade appeal concerns the Provost, the appointment is
made with the President.

PETITIONS

All petitions concerning matters of academic policy should be addressed
to the dean of the school in which the student is enrolled. All petitions for
exceptions to the policies stated in this catalog must be considered by the
dean ((il)f the school before being submitted to the Office of Student
Records.

GRADUATION APPLICATION DEADLINES

An application for graduation must be filed in the Office of Student Records
during the term prior to completing graduation requirements. November 1 is
the application deadline for Spring graduates. April 1 is the application
deadline for Fall graduates. If the application deadline falls on a non-
business day, applications will be due the next university business day.
Certifying applicants for graduation is a labor intensive process that takes
many months. For this reason, late applications are subject to an additional
fee. Extremely late applications submitted within two months of a
graduation date pose further challenges and are charged accordingly. No
application will be accepted within three weeks of a graduation date
without the review and approval of the Office of the Provost.

SCHOOL MANUALS/HANDBOOKS

Schools and/or departments may publish manuals or handbooks outlining
specific program requirements to supplement the University catalog.
Students are expecteg to follow these policies, as related to their chosen
grogram. Manuals may be obtained from students’ graduate program
irector.

TRANSCRIPT REQUEST

Students can order official transcripts through the online transcript service
at www.txwes.edu/academics/registrar/transcripts. Students may also
complete a request in the Office of Student Records. The transcript fee is
$5 per electronic copy and $7 per paper copy. Allow 3 - 5 business days
for processing. Allow additional time for processing if ordering transcripts
during registration periods or graduation preparation.

Realizing that emergencies occur, a student may receive expedited
processing and mailing. There is an additional fee of $30 for this service.
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WITHDRAWALS/DROPS

Faculty Initiated Student Withdrawal from a Course. When a student
has a number of unauthorized absences equal to the number of hours the
class meets per week (in a fall or spring semester), the student may be
dropped from the class roll by the instructor of the class. A student
dropped by the instructor for excessive unauthorized absences will have a
grade of “DP” (dropped) recorded on her/his transcript. A grade of “F”
(failure) will be assigned if the withdrawal is after the date for receiving a
grade of “DP” as specified in the University catalog. A student may be
reinstated in the class with the consent of the instructor and the dean of the
school in which the course is offered.

A student who has been absent from any regular examination and has
satisfied the instructor that the absence was due to serious illness or other
unavoidable cause may take a special examination at the discretion of the
instructor concerned.

Student Initiated Withdrawal from a Course. A student may drop from
a course during the period specified in the University catalog and will
have a grade of “DP” (dropped) recorded on her/his transcript. A grade of
“F” (fatlure) will be assigned if the withdrawal is after the date to receive
a grade of “DP” as specified in the University catalog. Signature of the
instructor, advisor, and University Registrar acknowledging the
withdrawal must be obtained on the withdrawal form.

Withdrawal from the University. A student wishing to withdraw from
all classes must formally withdraw from the University by completing the
withdrawal form available in the Office of Student Records. This %orm
must be signed by the Director of Financial Aid, Cashier, and the
University Registrar. For the withdrawal to be complete, the form must
be returned to the Office of Student Records along with the student’s
identification card.

A student who withdraws from the University after the last day to drop a
course as specified in the University Academic Calendar or who
withdraws without following the official procedure will be given the
grade of "F" in all courses. A student who withdraws from the University
1s still obligated to pay the tuition and fees incurred at the time of
registration

A student may be dropped from the University when her/his instructors
and the dean of her/his school determine that the student is not achieving
passing grades in the academic work or for other sufficient causes,
including but not limited to poor class attendance, failing to meet
program or University ethical, integrity, or other standards.
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SPECIAL ACADEMIC PROGRAMS

Continuing Education

The University sponsors a limited number of continuing education
programs that are coordinated through the Office of the Provost and
Senior Vice President. These programs are taught by either full- or part-
time faculty and staff of the University. Programs include opportunities
for leadership training, customer relations, alternative dispute resolution,
training for municipal officials, and small business entrepreneurship.
Continuing education programs of the University do not lead to the
awarding of academic credit. Each program is separately developed and
administered. For more information contact the Office of the Provost and
Senior Vice President (817/531-4405).

Distance Education

Texas Wesleyan University is dedicated to cultivating critical thinking,
analytical reasoning, and creative problem solving in its students to
prepare them for careers, professional programs, and graduate schools.
Texas Wesleyan University also strives to maintain undergraduate and
graduate programs that are accessible to working adults. Distance
education is central to these aspects of Texas Wesleyan's mission. In
providing a high quality education to a diverse community of learners, we
are also able to serve the higher education and professional needs of
businesses, public schools, and the community as well as enable students
to utilize current technologies for professional development.

Through distance education, on-campus and off-campus learners can
access course related materials, resources, and communication via
synchronous (live interactive) or asynchronous (anytime-anywhere)
delivery methods using videoconferencing and/or online Internet based
services. Students who are enrolled in online courses have access to the
same campus resources made available to on-campus students. These
resources include admissions, counseling and health services, the West
library, student services, and recreational facilities.

The University offers classes by distance education in the following
disciplines:

Business

Education

Languages and Literature
Natural Science

Nurse Anesthesia
Psychology

Religion and Humanities
Social Science

Evening and Weekend Classes

There is an array of undergraduate and graduate courses from various
disciplines that may be found within the class schedule on nights and
weekends. Most students take a combination of weekend, evening, and
online courses to expedite degree completion.
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We offer various graduate degrees that may be completed during night &
weekend. These programs include:

Business Administration, M.B.A.

Master of Education, M.Ed.

Doctor of Education, Ed.D.

Master of Arts in Professional Counseling

Master of Science in School Counseling

Master of Science in Marriage & Family Therapy
Doctor of Philosophy in Marriage and Family Therapy

SCHEDULING OF COURSES

Weekend classes may be scheduled on Track A, B, or C. Track A and B
courses meet on alternate weekends, seven times per semester in four-hour
sessions. Track C courses meet every weekend for two and one-half hour
sessions. Track A and B meeting times are 8:00 a.m.— 12:00 p.m. and 1:00
p-m.— 5:00 p.m. unless otherwise indicated in the schedule. Track C meeting
times may vary but are usually scheduled from 8:00 a.m.— 10:30 a.m., 10:30
a.m.— 1:00 p.m., 8:00 a.m.— 12:00 p.m., or 1:00 p.m.— 3:30 p.m.

Most evening courses meet once per week for two and one-half hour
sessions per week. Several evening courses meet twice weekly and these
session times vary. Evening courses are considered those beginning at 4:30
p.m. or later.

Weekend and evening courses cover the same content as traditional courses
but are organized in a time-intensive arrangement requiring self-direction
and pacing by each student. Since these classes meet fewer times per week
than most day classes, attendance is critical to the student’s success.
Instructors may require assignments due the first time class meets. For
more information, check the website for syllabi under “Courses Offered”
at http://txwes.edu/academics/weekend-and-evening-programs/.

International Programs

The International Programs (IP) Office (817/531-5868) facilitates and
promotes the internationalization of Texas Wesleyan University through
1) international admission, recruitment, and non-U.S. credential
evaluation, 2) administrative support and cultural adjustment services for
international students, 3) promotion, coordination, and risk-management
of study abroad/travel study, 4) administration and promotion of the
International Studies Minor, and 5) engagement of the Texas Wesleyan
University community in events, workshops, and programs designed to
promote cross-cultural competency. Special academic programs include:

STUDY ABROAD

Students interested in studying abroad on a short-term faculty-led,
semester, summer, or year-long program are encouraged to visit the
International Programs website or make an appointment with a study
abroad advisor (studyabroad@txwes.edu). Study abroad options are
available for students of all majors.

CAMPUS INTERNATIONALIZATION
International Programs hosts a number of events each year to engage the

campus community in learning more about the world. Please visit the
International Programs website for more information. Students interested
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in sponsoring or participating in internationally-themed events should
contact International Programs for assistance.

For information regarding international admission and support services,
please refer to pages 31 and 45 in this catalog.
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GRADUATE PROGRAMS IN BUSINESS

Hector Quintanilla, Dean
Sameer Vaidya, Associate Dean

Faculty

Trisha Anderson Kalpana Pai

Thomas J. Bell, III Hector Quintanilla, Dean
Rodney Erakovich Thomas D. Smith

Sandra Hile Hart Thomas D. Tolleson

Kevin McGarry Sameer Vaidya, Associate Dean
Thomas W. Nichols Shengxiong Wu

Gokcen Ogruk Sinan Yildirim

Mission

The School of Business Administration and Professional Programs
(SOBAPP) is a community of learners dedicated to pursuing and sharing the
values, knowledge and skills that enable our students to compete in a
dynamic and increasingly global environment.

The School of Business Administration and Professional Programs is
accredited by the Accreditation Council for Business Schools and
Programs (ACBSP) and a non-accredited member of the Association to
Advance Collegiate Schools of Business (AACSB).

Degrees and Programs Offered

M.B.A. Master of Business Administration
B.B.A./M.B.A. Bachelor of Business Administration/
Master of Business Administration

MASTER OF BUSINESS ADMINISTRATION (M.B.A.)

The M.B.A. program at Texas Wesleyan University provides students
with an overall business management education through both classroom
study and opportunities to apply a core set of management skills in a
hands-on ﬁeﬁ? setting.

The M.B.A. program consists of three levels of study:

1. Foundation courses: These courses provide students without
business degrees a basic level of business knowledge that will
contribute to their successful completion of graduate-level
business courses. Foundation course work consists of classes in
business statistics, marketing and management principles,
accounting principles, and economics and finance principles.
Foundational coursework is determined based on a review of
student transcripts. Dependent upon that review, some (or all) of
these may be required? Students without basic computer skills
will be required to complete a fundamental computer course.
While they are included in the overall graduate GPA , foundation
courses do not apply toward the M.B.A. degree and are in
addition to the 36-hour requirement.

2. Core courses: Core courses are required and provide students
with a well-rounded base of business knowledge, giving
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graduates the business management skills needed to be
competitive in today's business job market.

3. Functional, or elective, course: The functional (elective) course
is primarily designed to provide students with applied business
education in “real-life” business situations.

BACHELOR OF BUSINESS ADMINISTRATION/MASTER OF
BUSINESS ADMINISTRATION (B.B.A./M.B.A.)

The joint B.B.A./M.B.A. program provides students an undergraduate
degree in Business Administration with a concentration in Accounting and
a M.B.A. degree. By meeting requirements for the two degrees
simultaneousl?l, students are able to earn the B.B.A. and M.B.A. degrees
in a shorter length of time than if each of the degrees were pursued
separately. The joint B.B.A./M.B.A. degree program gives students
planning to take the CPA exam the capability to complete the 150
semester hours of study required by the Texas State Board of Public
Accountancy to become licensed as a Certified Public Accountant. This
degree may be completed in approximately five years.

Applicants are initially admitted into the Bachelor of Business
Administration degree with an Accounting Concentration program and
follow that program’s requirements. Students may apply for admission
into the M.B.A. program upon completion of 90 undergraduate credit
hours of their junior year and are admitted to the M.B.A. program in their
senior year. When a student has earned 115 credit hours and has been
admitted into the M.B.A. program, they may choose to remain in their
original undergraduate catalog year for graduate school or change to the
current Graduate Catalog year.

Admission to M.B.A. Program

Consideration for admission to the M.B.A graduate program in the School
of Business Administration and Professional Programs is contingent upon
submission of the following items:

e An Application for Admission, Graduate Programs, School of
Business Administration and Professional Programs;

e A non-refundable application fee of $53;

e An official transcript from each institution of higher education
attended,;

e Graduate Management Admissions Test (GMAT) or Graduate
Record Examination (GRE) test score (test must have been taken
within 5 years of the application date);

e  Three letters of recommendation;

e  One Essay; and

e  Current professional résumé or curriculum vita (CV).

The Dean or Associate Dean of the School of Business makes the final
evaluation of candidate credentials and admission decisions. Admission
decisions are not subject to appeal.

ADMISSIONS CRITERIA
Admission decisions are based on an overall evaluation of the items listed

below to estimate an applicant's potential for success in the graduate
program. Admission criteria for the M.B.A. program are as follows:
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e A baccalaureate degree from a regionally accredited college or
university;

e The applicant must have an undergraduate degree from an
accredited institution with an overall GPA of 2.6 or higher and a
minimum of 1000 points based on a GPA for the last 60 hours
and a GMAT or GRE. To calculate the minimum points, use the
formula: GPA (last 60 hours) x 200 + GMAT score (or GRE to
GMAT conversion score) > 1000. Minimum points and scores
are subject to change upon revision to graduate admissions tests.
For applicants taking the GRE Revised General Test on or after
August 11, 2011, if a valid GRE Revised General Test to GMAT
score conversion is made available by Educational Testing
Services, the GRE Revised General Test score may be used in
place of the GMAT for purposes of calculating the minimum
1000 points required for admission;

e A score of 4.0 or higher is preferred on the GMAT or GRE
analytical writing assessment;

e Three letters of recommendation showing that the applicant is
motivated to achieve, has the capacity to contribute to the
learning process and will bring real life experience to the
program that will enhance the overall experience of other
graduate students;

e One essay to document the student’s objectives in pursuing a
graduate business degree;

e Applicant’s current résumé or curriculum vita (CV) to assess
professional and academic preparation for graduate studies.

All application for admission materials should be mailed directly to:

The Office of Graduate Admissions
Texas Wesleyan University

1201 Wesleyan Street

Fort Worth, Texas 76105-1536

International applicants should refer to the section titled “Admission of
International Students” in this catalog and contact the Office of
International Programs (817/531-4965) for an International Student
Application Packet. Students can also get information from the Texas
Wesleyan International Programs web site
at http:/txwes.edu/admissions/apply-now/international-students/.

ENGLISH PROFICIENCY

Students who are non-native speakers of English must provide evidence
of English proficiency by submitting official scores from TOEFL
minimum 213 computer test/550 paper test/79 internet test), or IELTS
minimum band score of 6.5 on the Academic version). Test scores must
be less than 2 years old. Other evidence of English proficiency may be
considered on an individual basis (see page 30 on evidence of English
proficiency).

OFFICIAL TRANSCRIPTS

Transcripts from all institutions of higher learning attended must be
submitted, regardless of whether a degree was earned. Official transcripts
must be sent directly from the issuing institution to the Office of Graduate
Admissions. The designation "student copy," "issued to student,"
"applicant's copy," "unofficial cop?l," or other similar notations are not
acceptable. This includes hand-delivered transcripts or copies received
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from a third party, except in rare and documented instances in which
international applicants are unable to provide official transcripts.

If you attended a non-U.S. institution, please send transcripts in both the
original language and an official translation of the transcript. A copy of
your diploma (graduation certificate) is also required.

Assistance with Your Application: If you have any questions about
applying to the program or would like assistance in completing your
application, please contact the Office of Graduate Admissions.

Admission to M.B.A. Program for B.B.A./M.B.A.
Students

A(}oplicants to the joint degree B.B.A./M.B.A. program must meet the
admission requirements of both the undergraduate and the graduate
programs and follow the application procedures for the respective
programs. Please see the Undergraduate Catalog for undergraduate
admission requirements.

M.B.A. admission decisions are based on an overall evaluation of the
items listed below to estimate an applicant's potential for success in the
graduate program. Dual Degree students must complete and meet full
M.B.A. admission requirements in order to begin graduate level courses
and continue in the program. B.B.A/M.B.A. students will not be
considered for Provisional or Conditional Admission.

The Dean or Associate Dean of the School of Business makes the final
evaluation of candidate credentials and admission decisions. Admission
decisions are not subject to appeal.

ADMISSIONS PROCESS FOR THE M.B.A. PROGRAM FOR
B.B.A./M.B.A. STUDENTS

Consideration for admission to the M.B.A. program in the School of
Business Administration and Professional Programs is contingent upon
submission of the following items:

e An Application for Admission, Graduate Programs, School of
Business Administration and Professional Programs;

e A non-refundable application fee of $53;

e An official transcript from each institution of higher education
attended,;

e Graduate Management Admissions Test (GMAT) or Graduate
Record Examination (GRE) test score (test must have been taken
within 5 years of the application date);

e Three letters of recommendation, two of which must be from
full-time Texas Wesleyan Accounting faculty members;

e One essay;

e  Current professional résumé or curriculum vita (CV).

The Dean or Associate Dean of the School of Business makes the final
evaluation of candidate credentials and admission decisions. Admission
decisions are not subject to appeal.
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ADMISSIONS CRITERIA FOR THE M.B.A. PROGRAM FOR
B.B.A./M.B.A. STUDENTS

M.B.A. admission decisions are based on an overall evaluation of the
items listed below to estimate an applicant's potential for success in the
graduate program. Admission criteria for the M.B.A. program are as
follows:

e At least 90 undergraduate hours towards a B.B.A. with a
concentration in Accounting or Accountin % Forensic/Fraud
emphasis at Texas Wesleyan with an overall GPA of 2.6 or
higher and a minimum of 1000 points based on a GPA for the
last 60 hours completed and a GMAT or GRE score. To calculate
the minimum points, use the formula: GPA (last 60 hours) x 200
+ GMAT score (or GRE to GMAT conversion score) > 1000.
Minimum points and scores are subject to change upon revision
to graduate admissions tests. For applicants taking the GRE
Revised General Test on or after August 11, 2011, if a valid GRE
Revised General Test to GMAT score conversion is made
available by Educational Testing Services, the GRE Revised
General Test score may be used in place of the GMAT for
purposes of calculating the minimum 1000 points required for
admission;

e A score of 4.0 or higher is preferred on the GMAT or GRE
analytical writing assessment;

e Three letters of recommendation (two of which must be from
full-time Texas Wesleyan Accounting faculty members)
indicating academic capagility and commitment to the program
and an accounting career;

e One essay to document the student’s objectives in pursuing a
graduate business degree;

e Applicant’s current résumé or curriculum vita (CV) to assess
professional and academic preparation for graduate studies;

M.B.A. Admissions Status

Dual degree students (B.B.A./M.B.A.) will not be considered for
Provisional or Conditional Admission.

FULL ADMISSION

Applicants to the M.B.A. Program (including dual degree students) who
have met all of the admission criteria are fully admitted.

PROVISIONAL ADMISSION

At}%phcants meeting all admission requirements, but lacking one or more
cial documents, may be admitted provisionally for one semester only.
During the semester provisionally admitted students may take up to 9
credit hours. Provisional status will not be extended past the initial
semester of enrollment.

CONDITIONAL ADMISSION

Applicants to the M.B.A. Program who do not meet the minimum point
requirement, but show promise through their work experience and
recommendation letters may be considered for Conditional Admission
status. Applicants must have at least a 3.0 undergraduate GPA in their last
60 hours. Conditional status is for one semester only; students may take
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up to 9 credit hours during this semester. Conditional status will not be
extended beyond the initial semester of enrollment

Provisionally and conditionally admitted students desiring to continue

graduate studies beyond one semester must be fully admitted into the
M.B.A. program.

Non-Degree Seeking Students

A non-degree-seeking student is defined as a student holding an
undergraduate degree from an accredited institution with a 3.0
undergraduate GPA in their last 60 hours. The student may enroll for only
selected courses at Texas Wesleyan University and is not eligible for
financial aid. Up to 12 hours of graduate course work completed under
non-degree-secking status may be applied toward a graduate degree at
Texas Wesleyan University. A student who wishes to be admitted to the
graduate program as a degree-seeking student must reapply through the
Office of the Graduate Admissions and meet full admission criteria to
continue in the program. Non-degree seeking students are considered
conditionally admitted.

ADMISSIONS PROCESS FOR NON-DEGREE SEEKING
STUDENTS

Consideration for admission is contingent upon submission of the
following items:

e An Application for Admission, Graduate Programs, School of
Business Administration and Professional Programs;

e A non-refundable application fee of $53;

e An official transcript from each institution of higher education
attended;

e  Three letters of recommendation;

e  One essay;

e  Current professional résumé or curriculum vita (CV).

Readmission to the M.B.A. Program

Any former fully admitted Texas Wesleyan graduate business student who
has not been enrolled at Texas Wesleyan University for two or more
consecutive semesters and wishes to return should contact the Office of
Graduate Admissions for information on readmission. Students that have
been withdrawn from the program for failing to maintain minimum
academic standards my not apply for readmission.

To apply for readmission to the M.B.A. Program, please submit:

e An Application for Admission, Graduate Programs, School of
Business Administration and Professional Programs;

e An official transcript from each institution of higher education
attended (if enrolled at another university since last attending
Texas Wesleyan);

e  Current professional résumé or curriculum vita (CV).

Readmitted students must meet full admission criteria to rematriculate
into the M.B.A. Program.
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Graduate Faculty

Individuals appointed to the graduate faculty hold the highest degree in
their field except in those cases where a person possesses special
knowledge or has had unique business experience. The graduate faculty is
appointed by the Dean of the School of Business Administration and
Professional Programs as outlined in the graduate faculty appointments
and assignments policy in the faculty handbook.

Graduate Committee in Business

The Graduate Committee recommends policy, hears appeals, and
approves and recommends curricular changes for the graduate business
programs.

Membership includes:

e Dean of the School of Business Administration and Professional
Programs;

e Associate Dean of the School of Business Administration and
Professional Programs (Chairperson);

e All appointed and contributing graduate faculty in the School of
Business Administration and Professional Programs.

Graduate Student Orientation

Each semester the Dean of the School of Business Administration and
Professional Programs and staff host an orientation session for the
purpose of acquainting new graduate students with the campus, faculty,
and administration.

Academic Policies

ACCOUNTING REQUIREMENTS

A “C” or better must be earned in any accounting coursework completed as
a part of an accounting concentration, with or without a forensic/fraud
examination emphasis.

TRANSFER CREDIT

Texas Wesleyan School of Business Administration and Professional
Programs may accept up to 6 hours of transfer credit from another
regionally accredited university’s M.B.A. or other graduate program. No
transfer of credit is automatic and all possible transfer courses must
receive final approval from the Dean or Associate Dean after consulting
with appropriate graduate faculty members. To be eligible for transfer, a
course grade of a “B” or above 1s required, and the class must have been
taken no more than seven years prior to the applicant’s projected
%raduation date from the M.B.A. Program at Texas Wesleyan (see time
1mitation policy below). Students must have a 3.0 GPA or higher in their
previous program in order for transfer credits to be considered.

Acceptance of transfer credit toward business graduate program
requirements is contingent upon its relevance and appropriateness to the
degree being sought and is subject to approval by the Dean or Associate
Dean of the School of Business Administration and Professional
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Programs. Transfer hours of a “B” or better will receive a grade of “P”
and will not be computed in the GPA.

TIME LIMITATION

A student must complete the requirements for a graduate degree in the
School of Business Administration and Professional Programs within
seven years from the date of initial enrollment in graduate courses at
Texas Wesleyan University. Students may, in writing, request an
additional extension of time to graduate which must be approved by the
Graduate Committee. All decisions made by the Graduate Committee will
be communicated to the student in writing and approved extension
re%uests may have stipulations or conditions included which must be
adhered to by the student.

RESIDENCY REQUIREMENT

To be awarded the Master of Business Administration, students must
successfully complete a minimum of 30 credit hours at Texas Wesleyan
University.

GRADING

Graduate credit is allowed only for courses completed with grades “A,”
“B,” and “C,” although grades “D” and “F” are used in computing grade
point averages.

No final grade assigned for a graduate-level course may be raised unless
an error has been made. The substitution of another course for one
completed with a lower grade is not permitted.

Selected courses may be graded on a “P” (pass) or “F” (fail) basis at the
option of the Graduate Committee. No more than 3 hours may be graded
pass/fail. A grade of “P” for a pass/fail course is not calculated in the
grade point average. However, a grade of “F” for a pass/fail course will be
used in the grade point calculation.

MINIMUM ACADEMIC STANDARDS

The graduate business programs in the School of Business Administration
and Professional Programs requires that a student maintain a cumulative
grade point average of 3.0 (“B”) or better. The Graduate Committee of the
Schoo{) of Business Administration and Professional Programs will
recommend withdrawal of a student from a master’s program if a student
receives two course grades below “C.” This rule applies to all course
work, including any foundation or foundation equivalent the student
undertakes after being admitted to the M.B.A. program. For purposes of
enforcing this withdrawal rule, the first grade received in a course is used
by the Graduate Committee. Master’s program students may not graduate
with more than two “Cs” in their program requirements, although a course
may be repeated once to raise a grade of “C” or lower. A student ma
not repeat more than three courses at the graduate level, and all
replacement course work must be completed at Texas Wesleyan
University. Pending recommendation of the Graduate Committee, the
Dean of the School of Business Administration and Professional Programs
will make the final decision on a student’s withdrawal.

When a graduate student’s academic performance falls below a
cumulative GPA of 3.0 on all graduate work attempted, she/he will be
placed on academic probation. Probationary students must obtain an
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advising clearance form from their advisor prior to registration. Students
who register for courses other than those permitted by advisement will be
administratively withdrawn from the courses.

Students will remain on probation and be allowed to re-enroll for a
subsequent semester as long as they achieve a minimum 3.0 GPA on all
graduate work attempted during the semester, even if their overall
graduate GPA remains under 3.0. The probation status is removed when
the student’s cumulative GPA on all graduate work attempted has been
raised to 3.0 or better. Should students on probation fail to earn a 3.0 GPA
in graduate work attempted during a semester (fall, spring, or summer),
they will be withdrawn from the program.

ADDITIONAL ACADEMIC STANDARDS FOR B.B.A./M.B.A.

Students earning the joint B.B.A./M.B.A. degree with a concentration in
accounting must meet the following requirements:

e Completion of at least 36 semester hours of graduate work
geyond the undergraduate credit hours required for the joint

egree;

e A cumulative GPA of at least a 3.0 in all graduate work taken at
Texas Wesleyan;

e A cumulative GPA of at least a 3.0 in all accounting courses,
both graduate and undergraduate, taken at Texas Wesleyan after
admission to the M.B.A. program;

e Cumulative GPA of at least a 3.0 in all courses taken for
graduate credit;

e Cumulative GPA of at least a 2.5 in all non-accounting
undergraduate courses taken at Texas Wesleyan University after
admission to the M.B.A. program;

e At least 9 hours in 5000-level (or above) accounting courses at
Texas Wesleyan;

e Minimum academic standards for School of Business
Administration and Professional Programs graduate students.

Graduation Requirements

To qualify for graduation, a student must have completed an approved
program of study with a minimum of 36 hours of course work for the
M.B.A. program. The students must earn at least a 3.0 cumulative grade
point average (on a 4.0 scale). Application for graduation must be filed in
thel: O(fﬁce of Student Records no later than the date listed in the catalog
calendar.

All course work applicable to the master's degree must be completed
within seven years from the date that the student was admitted to the
program. Under rare circumstances the Graduate Committee may grant an
extension. Any request for an extension must be submitted in writing to
the Dean of the School of Business Administration and Professional
Programs.

Capstone Integrative Course

Strategic Management (MGT 6307) is the ‘“capstone” course in the
M.B.A. program. In this course, students are expected to integrate and
apply materials from the core curriculum and advanced electives on a
comprehensive organizational project. To enroll in this course, students
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must have completed all core requirements with a passing grade. Ideally,
this course should be taken in the last semester of the M.B.A. program. In
order to graduate, students must earn a “B” or better in the Strategic
Management course.

Sequence of Events for Graduate Students

1. Be admitted to graduate program (see admission requirements and
procedures).

2. Meet with the Dean of the School of Business Administration and
Professional Programs or an academic advisor in the School of
Business Administration and Professional Programs.

3. Plan graduate program degree plan with the Dean of the School of
Business Administration and Professional Programs or assigned
major advisor.

4. Register for graduate work. Each academic semester obtain
scheduling advice from major academic advisor. The major academic
advisor must approve the schedule before students may enroll in
classes. The initial semester enrollment is handled in person b
schedule card. Subsequent semester enrollment is processed throug
online enrollment.

5. Non-degree seeking students, upon completion of 9 graduate credit
hours, approved by the Dean of the School of Business
Administration and Professional Programs, may apply for degree-
seeking status.

6. File aﬁplication for graduation in the Office of Student Records no
later than the date listed in the catalog calendar.

7. Complete any remaining courses; remove all grades of “I”
(incomplete).

8. Attend Hooding and Graduation (see University Calendar for date,
time, and place).

Program Requirements

MAJORS/DEGREES

Master of Business Administration

FOUNDATION COURSES 0-12
The foundation courses are designed to provide students with a non-
business degree a basic level of business knowledge required for
successful completion of graduate-level business courses. These
foundation courses include fundamental, conceptual education in the
major areas of accounting, economics, finance, management, marketing,
and quantitative analysis of business data. Foundation course
requirements for an entering graduate student will be determined on a
case-by-case basis. Individual foundation courses will be waived for
students with appropriate college credit and performance in specific areas.
In addition to the courses below, students may also satisfy the foundation
course requirements by completing other approved courses in consultation
with their academic advisor.
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Accounting
ACC 5301 Fundamentals of Accounting
Business Administration
BUA 5301 Fundamentals of Management/Marketing
BUA 5321 Fundamentals of Business Statistics
Economics
ECO 5305 Fundamentals of Economics and Finance

CORE COURSES 33
All students seeking the Master of Business Administration degree must
complete the followin% 33 hours of graduate-level core courses. Specific
core courses can only be waived for students presenting evidence of prior
completion of graduate-level courses that are similar in objective and
content as Texas Wesleyan University's core courses. Such waiver is at
the discretion of and must be approved by the Graduate Committee and is
governed by the transfer of credit policy. Students without a business
degree may be required to enroll in foundation courses in addition to the
core courses.

Accounting

ACC 6301 Integrated Accounting Analysis for Decision Making
Business Administration

BUA 6305 Quantitative Methods and Decision Making Strategies

BUA 6306 Applied Research Project

BUA 6309 Legal and Ethical Environment of Business

BUA 6310 Business and Organizational Communications
Economics

ECO 6308 Managerial Economics
Finance

FIN 6303  Integrated Advanced Financial Analysis
Management

MGT 6307 Business Strategy and Policy

MGT 6320 Organizational Behavior
Management Information Systems

MIS 6302  Integrating Management Information Technology in

Business

Marketing

MKT 6304 Integrated Marketing Management

ELECTIVE COURSES 3
In addition to the graduate-level core courses, students must receive credit
for a 3 credit hour elective course. This course is designed to provide
students with applied business education in “real-life” business situations.
Elective classes are available in the areas of accounting, business
administration, finance, and management.

The three elective hours will be course work that will contribute to the
student's specific area of interest. The student may choose an elective in
either accounting, finance, or management.

Choose one course from the following list of electives:

Accounting Electives
ACC 5302 Taxation of Corporations, Partnerships, and Fiduciaries
ACC 5303  Advanced Auditing
ACC 5304 Survey of Accounting Systems
ACC 5306 Advanced Planning and Control
ACC 5307 Accounting Theory
ACC 5310 Ethics in Professional Accounting
Business Administration Electives
BUA 6311 Global Business Perspectives
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Management Electives
MGT 6208 Leadership and Managing Change
MGT 6320 Organizational Behavior
MGT 6321 Human Resource Management
MGT 6322 Organizational Analysis and Design
MGT 6323 Organizational Change and Development
MGT 6325 Business and Society
MGT 6359 Negotiations and Conflict Resolution
MGT 6360 Current/Special Topics

TOTAL HOURS 36-48

Bachelor of Business Administration/
Master of Business Administration
in Accounting

The joint B.B.A./M.B.A. degree with a specialty in accounting is designed
for the student who desires both an undergraduate degree in accounting
and an advanced degree specializing in accounting. Students who
complete the joint B.B.A./M.B.A. degree program also meet the 150-
credit-hour requirement to be licensed as a CPA upon successful
completion of the CPA examination and the experience requirement for
certification. By meeting requirements for the two degrees
simultaneously, tge student may earn the B.B.A. and M.B.A. degrees in a
shorter length of time than would be the case if each degree were pursued
consecutively.

Applicants are initially admitted into the Bachelor of Business
Administration with a major in Business Administration and an
Accounting Concentration and follow that program’s requirements.
Students may apply for admission into the M.B.A. program upon
completion of 90 undergraduate credit hours in their junior year and are
admitted to the M.B.A. program in their senior year. When a student has
earned 115 credit hours and has been admitted into the M.B.A. program,
they may choose to remain in their original undergraduate catalog year for
graduate school or change to the current graduate catalog year.

Applicants to the joint degree program must meet the admission
requirements of both the undergraduate and the graduate programs
and follow the application procedures for the respective programs.
Admission to the undergraduate accounting program does not
guarantee admission to the M.B.A. program.

For the M.B.A. degree, the student must complete 30-33 hours of the
M.B.A. core courses. In addition to the core courses, students will select
3-6 hours of graduate-level electives.

GENERAL EDUCATION CURRICULUM 45-46

The General Education Curriculum (GEC) is listed on page 101 of the
2013-2015 Undergraduate catalog.

Some courses listed in program “Major Requirements” or ‘“Required
Related Courses,” (notedp with an asterisk [*]), may be used to meet
requirements in the GEC. Although these courses fulfill requirements in
each area, credit hours for these courses, if taken for the GEC, may only
be counted in the GEC.

For complete Graduation Requirements, see page 95 of the 2012-2014
Graduate Catalog.

REQUIRED RELATED COURSES 3-12
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Business Administration ...........cceeverveeeieeeiereeseeneesieeeeenenenns 3

BUA 2310 Advanced Business Applications
ECONOMICS. ..ottt 0-3

ECO 2305 Principles of Economics I*
MathematiCS .....c..eeuieiieiieeiiet et 0-3

MAT 1310 Mathematics for Business and Economic Analysis*
SPCECH ..ot 0-3

SPC 1301 Fundamentals of Speech*
UNDERGRADUATE MAJOR REQUIREMENTS 60
Business Core Curriculum .........coccoveeveeneenienienienieneeeee, 36

Students should review catalog course descriptions for any course
prerequisites before registration. Students are not allowed to register for a
course unless they satisfy all course prerequisites.
ACC 2303 Principles of Financial Accounting
ACC 2304 Principles of Managerial Accounting
BUA 2321 Business Statistics
BUA 3301 Business Communications
BUA 3305 MIS Systems Analysis and Design
BUA 3311 Business Law I
BUA 3345 International Business
ECO 2306 Principles of Economics 11
(Microeconomics)
FIN 3313  Corporate Finance
MGT 3319 Management Theory and Practice
MGT 3323 Production/Operations Management
MKT 3321 Principles of Marketing
Accounting Concentration ............ceecveevereesreerveseeseeseesseens 24
ACC 3311 Intermediate Accounting I
ACC 3312 Intermediate Accounting II
ACC 3325 Accounting and Financial Information Systems
ACC 3340 Cost Accounting I
ACC 4301 Federal Income Taxation I
ACC 4307 Accounting Theory (Accounting Research Course)
ACC 4328 Auditing
ACC 4332 Introduction to Fraud Examination
Business Advanced Electives.........co.ccoceveenieniiniiiienieneenneen, 0
requirement fulfilled by M.B.A. courses

UNDERGRADUATE ELECTIVES 0-7%*
** 115 hours must be completed at the undergraduate level.

MBA CORE COURSES 30-33
All students seeking the Master of Business Administration degree must
complete the following 30-33 hours of graduate-level core courses.
Specific core courses can only be substituted or waived for students
presenting evidence of prior completion of graduate-level courses that are
similar in objective and content as Texas Wesleyan University's core
courses. Such substitution or waiver is at the discretion of and must be
approved by the Dean of the School of Business Administration and
Professional Programs and is governed by the transfer of credit policy. Up
to six hours maximum may be considered for the substitution or waiver.

ACC 5336 Ethics and Professionalism in Accounting
(If a dual student has taken ACC 4336 as an
undergraduate requirement or elective, then BUA
6309, Legal Environment and Ethics, becomes a
required course.)

ACC 6301 Integrated Accounting Analysis for Decision Making
(see graduate electives for option)

BUA 6305 Quantitative Methods and Decision Making Strategies
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BUA 6306 Applied Research and Project

BUA 6310 Business and Organizational Communications

ECO 6308 Managerial Economics

FIN 6303  Integrated Advanced Financial Analysis

MGT 6307 Business Strategy and Policy

MGT 6320 Organizational Behavior

MIS 6302  Integrating Management Information
Technology in Business

MKT 6304 Marketing Management

GRADUATE ELECTIVES 3-6
In addition to the graduate-level core courses, students must receive credit
for 3 hours of graduate-level accounting elective. Dual-degree students
16n3a8/ choose to take an additional accounting elective in place of ACC

1.

TOTAL HOURS 151-154

Bachelor of Business Administration/
Master of Business Administration
in Accounting with Forensic/Fraud Emphasis

The joint B.B.A/M.B.A. degree in accounting with an emphasis in
forensic/fraud accounting is designed for the student who desires both an
undergraduate degree in forensic/fraud accounting and an advanced
degree specializing in forensic/fraud accounting. Students who complete
the joint B.B.A./M.B.A. degree program also meet the 150-credit-hour
requirement to be licensed as a CPA upon successful completion of the
CPA examination and the experience requirement for certification. By
meeting requirements for the two degrees simultaneously, the student may
earn the B.B.A. and M.B.A. degrees in a shorter length of time than would
be the case if each degree were pursued consecutively.

Applicants are initially admitted into the Bachelor of Business
Administration with a major in Business Administration and an
Accounting Concentration with Forensic/Fraud Emphasis and follow that
program’s requirements. Students may apply for admission into the
M.B.A. program upon completion of 90 undergraduate credit hours in
their junior year and are admitted to the M.B.A. program in their senior
year. When a student has earned 115 credit hours and has been admitted
into the M.B.A. program, they may choose to remain in their original
undergraduate catalog year for graduate school or change to the current
graduate catalog year.

Applicants to the joint degree program must meet the admission
requirements of both the undergraduate and the graduate programs
and follow the application procedures for the respective programs.
Admission to the undergraduate accounting program does not
guarantee admission to the M.B.A. program.

For the M.B.A. degree, the student must complete 30 hours of the M.B.A.
core courses as well as 13 hours in Forensic/Fraud Accounting.

GENERAL EDUCATION CURRICULUM 45-46
The General Education Curriculum (GEC) is listed on page 101 of the
2013-2015 Undergraduate catalog.

Only MAT 1302 is acceptable for the GEC math requirement.
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Some courses listed in program “Major Requirements” or ‘“Required
Related Courses,” (noted with an asterisk [*]), may be used to meet
requirements in the GEC. Although these courses fulfill requirements in
each area, credit hours for these courses, if taken for the GEC, may only
be counted in the GEC.

REQUIRED RELATED COURSES 6-15

Business AdminiStration ...........cc..coovevvuvveeeeeeieeiiiieeeeeeeeeesineeens 3
BUA 2310 Advanced Business Applications

Criminal JUSHICE ......oveviiurieieeieieeeeeeee e 3
CRJ 3310  White Collar Crime/Corporate Crime**

ECONOIMICS ....viiiiiiiieeieee e e 0-3
ECO 2305  Principles of Economics I*

MathematiCS ......ooiiieiiieiiei et e e 0-3
MAT 1310 Mathematics for Business and Economic

Analysis*
SPEECH ..o 0-3

SPC 1301  Fundamentals of Speech*

*Students pursuing this emphasis should take ECO 2305, MAT 1310 and
SPC 1301 as part of their GEC.

**Students pursuing this emphasis must take Criminal Justice (CRJ 3310)
as a required related course. This course must be taken before enrolling
for ACC 5332 Introduction to Fraud Examination.

UNDERGRADUATE MAJOR REQUIREMENTS 57
Business Core Curriculum ...........ccceeveveneninenceienenenennens 36
Students should review catalog course descriptions for any course
prerequisites before registration. Students are not allowed to register for a
course unless they satisfy all course prerequisites.

ACC 2303  Principles of Financial Accounting

ACC 2304 Principles of Managerial Accounting

BUA 2321 Business Statistics

BUA 3301 Business Communications

BUA 3305 MIS Systems Analysis and Design

BUA 3311 Business Law |

BUA 3345 International Business

ECO 2306 Principles of Economics II

(Microeconomics)

FIN 3313  Corporate Finance

MGT 3319 Management Theory and Practice

MGT 3323 Production/Operations Management

MKT 3321 Principles of Marketing
Accounting Concentration ............cceeeeereereeseeseseeneeseeeneeenns 21

ACC 3311 Intermediate Accounting I

ACC 3312 Intermediate Accounting II

ACC 3325 Accounting and Financial Information Systems

ACC 3340 Cost Accounting I

ACC 4301 Federal Income Taxation I

ACC 4307 Accounting Theory (Accounting Research

Course)
ACC 4328 Auditing
Business Advanced EleCtIVES.........coovvuviiiiiiiiiiiiiieeeeeieeeeeee, 0

requirement fulfilled by M.B.A. courses

UNDERGRADUATE ELECTIVES 0-7%%*
** 115 hours must be completed at the undergraduate level.
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MBA CORE COURSES 30
All students seeking the concurrent BBA/MBA accounting degrees with
an emphasis in forensic/fraud must complete the following 30 hours of
graduate-level core courses. Specific core courses can only be substituted
or waived for students presenting evidence of prior completion of
graduate-level courses that are similar in objective and content as Texas
Wesleyan University's core courses. Such substitution or waiver is at the
discretion of and must be approved by the Dean of the School of Business
Administration and Professional Programs and is governed by the transfer
of credit policy. Up to six hours maximum may be considered for the
substitution or waiver.

ACC 5336 Ethics and Professionalism in Accounting
(If a dual student has taken ACC 4336 as an
undergraduate requirement or elective, then BUA 6309,
Legal Environment and Ethics, becomes a required course.
See graduate electives for option.)

BUA 6305 Quantitative Methods and Decision Making Strategies

BUA 6306 Applied Research and Project

BUA 6310 Business and Organizational Communications

ECO 6308 Managerial Economics

FIN 6303 Integrated Advanced Financial Analysis

MGT 6307 Business Strategy and Policy

MGT 6320 Organizational Behavior

MIS 6302 Integrating Management Information Technology in
Business

MKT 6304 Marketing Management

FORENSIC/FRAUD ACCOUNTING EMPHASIS 13

ACC 5332 Introduction to Fraud Examination

ACC 5433 Forensic/Fraud IT Audit

ACC 5334 The Legal Environment and Fraud

ACC 5335 Forensic/Fraud Practicum

ToTAL HOURS 151-161

Course Descriptions

Graduate level business courses are described in this section. These
courses and the course descriptions are subject to change at the discretion
of the Graduate Committee in the School of Business Administration and
Professional Programs. Students applying for the joint B.B.A./M.B.A.
degrees should consult Texas Wesleyan University's Undergraduate
Catalog for undergraduate course descriptions.

ACCOUNTING (ACC)

5301. Fundamentals of Accounting 3 hours
This course is designed as an introductory financial accounting course for
students with no accounting background. Emphasis is placed on
terminology and how financial accounting information is collected,
reported, and analyzed. After completing this course students should be
able to discuss micro and macro accounting issues including, but not
limited to, how accounting information is collected and how to analyze
such information.
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5302. Taxation of Corporations, Partnerships, and 3 hours
Fiduciaries

Prerequisite: ACC 5301

Designed to review taxation of corporations and shareholders. Taxation

of C corporations, S corporations and Limited Liability Corporations and

their shareholders is discussed.

5307. Accounting Theory 3 hours
Prerequisite: ACC 5301 or consent of instructor

A study of the elements of accounting theory as they have developed in
the United States including the influence of accounting on society. This
course focuses on concepts, income measurement, asset valuation, and
valuation and measurement of equities. Contemporary accounting issues
are also analyzed.

5332. Introduction to Fraud Examination 3 hours
Prerequisite: C or better in ACC 3311, 3312, and 3325 as well as CRJ
3310 This course examines the pervasiveness of fraud in society and the
elements of the various types of frauds that occur in organizations. The
course exposes students to current methodologies of fraud prevention,
detection and investigation. The course also stresses the role and
responsibilities of the fraud examiner/forensic accountant.

5433. Forensic/Fraud IT Audit 4 hours
Prerequisite: ACC 5332 and a C or better in ACC 4328, and MIS 2310
This course will utilize computer-aided data analysis techniques for
detecting and investigating fraud cases, examine issues related to the
collection and use of digital evidence and the collection of data from
electronic devices. Students will use at least one generalized audit
software package to create detection tools and test various transaction
cycles for suspicious activity.

5334. The Legal Environment and Fraud 3 hours
Prerequisite: ACC 5332

This course focuses on legal concepts and evidence management,
investigative and analysis techniques, interviewing skills and reporting
findings in a litigious environment.

5335. Forensic/Fraud Practicum 3 hours
Prerequisite: ACC 5332, 5433, and 5334

The course will cover all of the major methods employees use to commit
occupational fraud. Students will learn how and why occupational fraud is
committed, how fraudulent conduct can be deterred, and how allegations
of fraud should be investigated and resolved.

5336. Ethics and Professionalism in Accounting 3 hours
Prerequisite: C or better in ACC 4328

This course examines various theories of ethical reasoning that
accountants could use to resolve ethical dilemmas. Both ethical principles
and rules are considered. In addition, the concepts of integrity,
objectivity, independence, and other core values as experienced in the
accounting profession will be studied. The course incorporates the
essentials of professional responsibilities, including a history of the
regulatory environment and its impact on accountants and the public
interest. This course is intended to satisfy conditions of the Texas State
Board of Public Accountancy that require candidates for the CPA Exam to
have completed an approved ethics course.
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6301. Integrated Accounting Analysis for Decision Makin 3 hours
A detailed review of the nature, measurement, and analysis of accounting
information appropriate to managerial decision making and
comprehensive budgeting, statistical cost estimation, cost-volume-profit
analysis, gross profit analysis, application of probability to cost control,
and capital planning.

BUSINESS ADMINISTRATION (BUA)

5301. Fundamentals of Management/Marketing 3 hours
Designed to introduce the student to the fundamental principles and basic
theoretical concepts of management and marketing. The planning,
organizing, directing, and controlling functions of management are
emphasized. The marketing section emphasizes the role of marketing in a
business environment with an emphasis on the consumer and the
marketing mix of product, price, promotion, and distribution.

5321. Fundamentals of Business Statistics 3 hours
An introduction to statistics designed to prepare students for the
quantitative analysis of business problems. Topics include descriptive
statistics, frequency analysis, probability, random variables, sampling
distribution, confidence intervals, tests of hypotheses, correlation, linear
regression, multiple regression, and analysis of variance.

5393. Graduate Internship 3 hours
Prerequisites: Completion of 9 hours of 6000-level graduate business
coursework with a minimum GPA of 3.0 or higher

An academic experience (pass/fail) that provides students with an
opportunity to put classroom learning into practice. Students seeking a
%raduate internship experience should request and obtain supervision
rom a full-time faculty member within the School of Business
Administration and Professional Programs and complete the university
internship packet. Participation of non-US citizens is contingent on
eligibility to accept employment as determined by the International
Programs Office. Placement into a graduate internship experience is
primarily the responsibility of the student seeking the internship
experience and government mandated work restrictions may apply.
Internship credit is not generally available as a part of work performed as
a part of permanent employment.

6305. Quantitative Methods and Decision Making 3 hours
Strategies

A review of basic business statistics and application of multivariate

techniques for the analysis of survey data. Use of computer programs in

data analysis and interpretation of computer-generated analyses.

6306. Applied Research and Project 3 hours
Application of research to business problems from a managerial
perspective. Course covers problem definition, sources of business
information, dealing with research suppliers, evaluating research
methodologies, and interpreting research reports.

6309. Legal and Ethical Environment of Business 3 hours
A survey of the legal environment of business with special emphasis on
regulation, administrative law, Uniform Commercial Code, ADR
(Alternative Dispute Resolution) techniques, business ethics, and
effectively working with, and making efficient use of outside counsel and
corporate counsel.
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6310. Business and Organizational Communications 3 hours
Development of managerial communication skills (written and verbal).
Reviews factors affecting the communication process and its effects on
specific organization/personnel situations. Topics include organizational
communication, interviewing, policy manuals, gender-related
communication differences, electronic communication media, and
effective presentations.

ECONOMICS (ECO)

5305. Fundamentals of Economics and Finance 3 hours
An overview of macroeconomics, microeconomics, and corporate finance
designed for students with limited background in these areas. Topics
include national income accounting, aggregate supply and demand
analysis, fiscal and monetary policy issues, analysis of industry
structures, and the firm’s investment and capital structure decisions.

6308. Managerial Economics 3 hours
Integrates microeconomic theory with accounting, finance, marketing,
and production management. Emphasizes incremental reasoning to
decision making under conditions of environmental uncertainty.

FINANCE (FIN)

6303. Integrated Advanced Financial Analysis 3 hours
Practical and theoretical issues in the financial management of modern
business organizations, including current asset and working capital
management, financial forecasting, capital structure, cost of capital,
financing sources, mergers, and acquisition.

6325. Practicum in Investment 3 hours
This course will offer students the opportunity to participate actively in
the analysis and selection of securities for inclusion in various portfolios
that are a part of the University’s endowment.

MANAGEMENT (MGT)
6308. Leadership and Managinfg Change 3 hours
Advanced study of the use of power, influence, and leadership in

organizations. Detailed coverage of sources of power in organizations,
resource dependency, multidirectional influence tactics, trait theories of
leadership, gehavioral theories of leadership, contingency approaches to
leadership, and charismatic leadership. Special consideration is given to
the ethical use of power and leadership.

6307. Business Strategy and Policy 3 hours
Strategic planning issues including environmental scanning, goal
formulation, strategic implementation, control, and evaluation in
successful organizations are presented and discussed.

6320. Organizational Behavior 3 hours
Systematic study of behavioral problems in complex organizations.
Analyzes the basic and applied concepts and research findings in
individual, interpersonal, and group behavior. Topics include perception,
attitudes, stress, power, communication, decision-making, and leadership.

6321. Human Resource Management 3 hours
Presents contemporary approaches to human resource management from
both a theoretical and a practical perspective. Topics include human
resource planning, staffing, recruitment, selection, job design,
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compensation, administration, employment discrimination and
affirmative action, training and development, performance appraisal, and
occupational health and safety.

6323. Organizational Change and Development 3 hours
Examines the process of change, development, and renewal at the
individual, group, and organization levels. Provides diagnostic evaluation
tools and intervention strategies at these three levels. Topics include
identifying the forces of change, managing resistance to change, and
preventive stress management techniques for changing organizations.

6359. Negotiations and Conflict Resolution 3 hours
Prerequisites: BUA 5301 (if needed as a foundation course)

This course introduces students to the theory and practice of negotiation.
The ability to negotiate successfully rests on a combination of analytical
and interpersonal skills. Through participation in negotiation exercises,
analyses of case studies, and discussions of readings students will have
the opportunity to practice their powers of communication and
persuasion, experiment with a variety of negotiating tactics and strategies,
and apply the lessons learned to ongoing, real-world negotiations.

6360. Current/Special Topics 3 hours
Prerequisites: BUA 5301 (if needed as a foundation course)

This course is a current topics course that will focus on different topics in
management as they pertain to public entities. The topics will range from
strategic planning to ethics in leadership. This semester’s topic is
strategic planning for public and nonproflljt organizations. This course
presents the rationale for strategic planning and covers techniques &
processes to develop and implement strategic planning in the public
sector.

MANAGEMENT INFORMATION SYSTEMS (MIS)

6302. Integrating Management Information 3 hours
Technology in Business

Prerequisites: MIS 3305 or equivalent or consent of department

An integrated perspective of the problems in today’s information systems
environment, concentration on contemporary design methodologies, and
considerations unique to users of computers and information systems.
Topics include strategic informa